AJIMUHUCTPAIIUSA MYHUIIUTIAJTBHOTI'O OBPA3OBAHUS
UHT'AJJUHCKOT'O CEJbCKOI'O MOCEJEHUSA
BOJIBIIEPEYEHCKOI'O MYHUIIMIIAJIBHOT O PAMTOHA
OMCKOU OBJIACTH

ITOCTAHOBJIEHHUE

22.01.2024r. Nel

06 YTBCPKACHUN aIMUHUCTPATUBHOI'O PCTIIaMCHTA IIPCAOCTABIICHUS
MYHHHHHaHBHOﬁ YCIyrua «BBII[&‘I& BBITTMCKH U3 MTOXO3SMCTBECHHBIX KHUT

B cootBerctBruM ¢ denepanbabiMu 3akoHaMu OT 06.10.2003 Ne 131-D3 «O6
oOlMX TMPUHIUIAX OpraHU3allMi MECTHOrO camoyIrpaBieHusi B Poccuiickoii
®enepanun», ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuud MpeaOCTaBICHUS
rOCYJapCTBEHHBIX M MYHULMNAIbHBIX yciuyr» U Ilpukazom MuHucTepcTBa
cenbckoro xo3siictBa PO ot 27.09.2022 No 629 «O6 ytBepkaeHUd (QOpMbI U
NOpsiAKa BEACHUS MOXO3AMCTBEHHBIX KHHUI», PYKOBOJCTBYSCh Y CTaBOM
WMHranuHCKOro CeIbCKOro TOCENIeHHUS boNblIepedyeHCKOro MYHHULHUITATIBHOTO
paiiona OMckoil 00acTu, aniMUHUCTpalus VHraJiuHCKOTO CENbCKOrO MOCEIEHUS
BonbiepedeHcKoro MyHUIMNanbHOTO palioHa OMCKOM 00JIaCTU T O CTAaH O B I 5
eT:

1. VYr1BepauTh aJIMHUHHCTPATUBHBIA pErIAMEHT IO IMPEIOCTaBICHUIO
MYHULUNAIBHON yciayru «Bbigada BBIMUCKA M3  TOXO3SHUCTBEHHBIX KHHUTY
COTJIACHO MPHUJIOKEHHIO K HACTOSIIIIEMY OCTAHOBJIEHUIO.

2. Hacrositiee mocTaHOBJIGHHE BCTYIAET B CHJIy C MOMEHTa IMOJIUCAHUS,
MO/JICKUT OMYOJIMKOBAHUIO B razere « MyHUIIUTIATbHBIA BeCTHUK MHTaIMHCKOTO
CEIBCKOT0 TOCENICHUSI bBOoJbIIepeueHCKOro MYHHIMNAIBHOIO paioHa OMckoi
obmactu» u pasmemennio B cetn «MHTEepHET» Ha OQUIMATEHOM cailTe
aAMUHUCTpALNKU MTHTaJIMHCKOTO CEeJIbCKOTO MOCEIEHUS.

3. KoHTponp 3a MCHOJHEHHWEM HACTOSIIETO MOCTAHOBJICHUSI OCTABJISIO 32
co00il.

['maBa cenbCckOTrO moceneHus A. B. XuneHko



IIpunoxenue

K IIOCTAHOBJICHUIO aIMUHUCTPALNH
MHranmacKoro cenbCKOro MOCEIICHUs
BonpniepedyeHCcKoro MyHUIMITAIBHOTO PailoHa

OmMckol obJtactu
or 22.01.2024 r. Ne 1

AJIMUHUCTPATUBHBIN PETJIAMEHT
HPEJOCTABJIEHUA MYHI/IHI/IHUAJII)HOP'I YCIYT'H
«BBIJAYA BBIIIMCKHU U3 NIOXO3AUCTBEHHbBIX KHUI »

PA3JIEJI I. OBIIIUE ITOJIOXKEHUA
['naBa 1. [IpenmMer perynupoBanusi aIMUHUCTPATUBHOTO PETJIaMEHTa

1. Hacrosimumii aqMUHUCTPATUBHBIN pPETJIaMEHT YCTAHABIIMBAET MOPAIOK U
CTaHAApPT MPEAOCTABICHUS MYHHMIMNAJIBHONW YCIyrd «Bblgadya BBIIMCKU U3
IIOXO35UCTBEHHBIX KHUI», B TOM YHUCIIE NTOPSAJOK B3aUMOJCUCTBUSA aIMUHUCTPALUU
WMHraamHCKOro CeJbCKOro IOCENEHUs bOJbIIEepeyeHCKOro MYHMIUIIAIBHOIO
paiiona Owmckoil obmactu (fajsiee - aIMUHUCTpaUus) € TpakIaHAMH M UX
YIOJHOMOYEHHBIMH  TPEICTABUTEISAMHA, CPOKHM W  IOCIEAOBATEIBbHOCTD
aJIMUHUCTPATUBHBIX NPOUEAYP (IEHCTBHIT), OCYHIECTBISEMbIX aJMUHUCTPAIIUEH B
MIPOIIECCE pean3alvy MOJHOMOYMM MO BbIAAYE BBITUCKHA U3 MOXO3SMCTBEHHBIX
KHUT, KOTOpBIE BEAYTCS OpraHaMH MECTHOIO caMOylpaBieHUs HHrainHckoro
CEIBCKOTO TOCEJIEHUSI bOJpmepedeHCKOro MyHUUMIIAIBHOrO paioHa OMCKou
00JacTH (J1ajee - MoxXo3sUCTBEHHbIE KHUTH).

2. llenpt0  HACTOAIUETO  AJMUHUCTPATUBHOTO  pPEIJIAMEHTa  SABJIAETCSA
o0ecrieueHrne OTKPBITOCTH TMOpsIKa MPEeIOCTABICHUS MYHULMIAIBHON YCIYTH,
IPELYCMOTPEHHON ITYHKTOM | HacTOSIIEro aJMUHUCTPATHBHOIO pErjJaMeHTa
(ranee - MyHMIMIAJIbHas YCIyra), MNOBBIIICHUS KadyecTBa €€ HWCIOJHEHMUS,
CO3JIaHUs YCIIOBMM JUIsl y4acTUsl TPaXXJaH B OTHOLICHUAX, BO3HUKAIOLIUX IIPU
IIPEAOCTaBICHUNA MYHUIIUIIAJIBHON YCIIyTH.

['maBa 2. Kpyr 3asBureneit

3. MyHuunanbsHas ycliyra npeocTaBiIsieTcsl TpaKJaHaM, BeyIIUM JINYHOE
noacobHoe xo3siictBo  (manmee JIIIX) Ha TeppuTOpMM  MYHULMINAIBLHOTO
oOpazoBaHus (1anee - 3asiBUTEIN).

I'maa JIIIX wmeer mnpaBO NOJYYUTH BBINUCKY W3 KHUTU TOJBKO B
otHomieHuu cBoero JIIIX B moboM o6beme, Mo J000My MEPEeUHI0 CBEACHUHN U IS
JTOOBIX LIETICH.

WNuon unen JIIIX mMmeer mpaBo MOIMY4YNTH BBINUCKY W3 KHHUTU TOJIBKO B
otHomeHuu cBoero JIIIX B moOom o0beme, 1o J000My MepedHIO CBEACHHUM U IS
JTrOOBIX 1LIeTIeH, 32 UCKIIIOUEHUEM TePCOHANBHBIX JaHHbIX TnaBbl JIITX.

4. Or uMeHM 3asiBHUTENS 3a MPEIOCTaBICHUEM MYHHULMIIAJIBHON YCIyIH



MOXKET OOpaTUTbCA €ro  yNOJHOMOYEHHBIM  MpeAcTaBUTENb  (Janee -
MPE/ICTaBUTED).

5. B ciyuae oOpaiiieHus 3asiBUTENS WM €ro MPEICTaBUTEN C 3alpoCcOM O
MPEIOCTABICHUN HECKOJIbKUX TOCYAAPCTBEHHBIX YCIYT U (MJIM) MYyHHUIIUTATbHBIX
yCIyr TpU OJIHOKPATHOM OOpallleHWd B MHOTO(DYHKIIMOHANBHBIA ILIEHTP
MPENOCTABICHUSI TOCYJAPCTBEHHBIX M MYHHUIIMNAIbHBIX yCIyr (naimee -
KOMILJIEKCHBIM ~ 3alpoc), 3a HCKIIOYEHUEM TOCYAApCTBEHHBIX YCIAYyTr U
MYHULMNAIBHBIX YCIYT, IPEAOCTABIECHNE KOTOPBIX MOCPEACTBOM KOMILJIEKCHOTO
3ampoca He OCYILIECTBIIETCS, IIPU YCIOBUH, YTO OJJHOM W3 MyHULIUNIAIBHBIX YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, SBISETCS MYyHULMNANIbHAS YCIyra,
MpeocTaBiIsieMass B COOTBETCTBMM C  HACTOSIIIMM  QAMHHUCTPATHUBHBIM
periaMeHTOM, MHOTO(YHKITMOHATBHBIN LEHTP MPEOCTABICHUS TOCYIaPCTBEHHBIX
U MyHUUUNAIbHBIX ycayr (manee - MOL)) ana oOecriedeHUs MOMyYEHUS
3asiBUTEJIEM MYHHUIUMNIAIBHOM YCIyrd JEWCTBYEeT B HWHTEpecax 3asBuUTeNs 0e3
JIOBEPEHHOCTH W HAaIlpaBiseT B aAMUHUCTPALMIO 3alpOC O IPEIOCTABICHUU
MYHUITUTIATBHOM YCIYTH, TIOJMUCAHHBINA YIOJIHOMOUYEHHBIM paboTHukoM M®I] u
cKkperuieHHbI TmeuyaThio MODI[, a Takke cBeaeHHs, JIOKYMEHTHI U (WJIN)
uH(dOpMaIUIo, HEOOXOAUMBIC [IJISi TPEIOCTABICHUS MYHUIIUMIAIBLHOM YCIYTH, C
npwiokeHueM 3aBepeHHod MODI[ komuu KOMIUIEKCHOTO — 3ampoca, 0e3
COCTaBJICHHWs W MOANMCAHUSA TAakKOro  3ampoca  3asBUTEIIEM WM  €r0
IIPEICTABUTEIIEM.

I'naBa 3. TpeGoBaHus Kk NOPSAKY HHPOPMUPOBAHUS O MPEIOCTABICHUU
MYHULIANAIBHON YCIIyTH

6. lns momydenuss wHPOpMANMU MO  BOMpPOCaM  MPEIOCTAaBJICHUSA
MYHUILIMIIAJIBHOW YCIYTM M O XOJ€ MPEOCTaBICHHUS MYHULUNAIBHON YCIYTH
3asBUTEIb WIN €r0 IpeJCTaBUTeNb 00palaeTcsi B aAIMUHUCTPALIUIO.

7. Uadopmanusi mo BompocaM IMpeloCTaBICHUS MYHUIUIAIBHON yCIyru
IIPENOCTABIISCTCA:

1) npu IMYHOM KOHTAKTE C 3asIBUTEIIEM HJIH €r0 MPEICTaBUTEIICM;

2) ¢ UCIOJIb30BAaHUEM CPEICTB Tele(OHHOW CBS3M, uepe3 OQHIUATBHBIHN
calT  aJIMUHUCTpalMd B  HMH(POPMAILMOHHO-TEJICKOMMYHUKAIIUOHHOW  CETH
«HTepuer» (manee - CeTh «HTepHeT) o azapecy:
http://ing.bolr.omskportal.ru/omsu/bolr-3-52-203-1/poseleniya/ingalinskoe (manee
- ouIIMANIbHBIA CAalT aJMUHUCTpAIMM), dyepe3 (delepaabHyI0 TOCYAapCTBEHHYIO
uHpopMalmoHHyt0  cucteMy  «EguHbBIi  mopTan  TOCylapCTBEHHBIX U
MYHUIUNANBHBIX ycnyr (dhyHkumid)», (manee - IlopTan), Mo 31€KTPOHHON MouTe

anMuHucTparmu  INg33239@gmail.com  (mamee - SJCKTpOHHAs — TOYTa
aAMUHUCTPALINHN);

3) NUCEMEHHO B Ciy4ae MHUCHMEHHOTO OOpAIlICHHS 3asBUTEISI WU €ro
PEJCTaBUTEIIS.

8. Uadopmanmss o0 XOoJe TMPENOCTABICHHUS MYHHIUNAIBHOW  yCIYTH
IPEIOCTABIIACTCS:

1) IIpH JIMYHOM KOHTAKTC C 3asBUTCIJICM UJIU CT'0 IPCACTABUTCIICM,



2) ¢ uCHOJib30BaHWEM Tene(OHHON CBs3M, 4Yepe3 OQUIMATBHBIA CalT
aJIMUHHCTPALIMH, TI0 HJIEKTPOHHON NOYTE aIMUHUCTPALIUY;

3) MMChMEHHO B Ciyyac MHUCHMEHHOTO OOpAIIeHHs 3asBHUTENSI W €ro
peICTaBUTEIS.

9. JlomKHOCTHBIE Mna aJIMAHUCTPALINH, OCYILIECTBIISIOLINE
IPEJOCTaBICHUE MH(POpPMALMU IO BOIPOCAM MPEJOCTaBICHUS MYHULUIAIbHON
YCIYTU U O XOJI€ MPEAOCTaBICHNUSI MYHULIMIIATBHON YCIIYTH, JOJKHBI IPUHATH BCE
HEOOXOJMMbIE MEpbI MO MPEIOCTABICHUIO 3agBUTENIO0 WJIA €ro MPEICTaBUTEIIO
MCYEPIBIBAIOIIEH HHPOPMALMK O BONpOCaM KX OOpalieHuil, B TOM YHUCIE C
MPUBJICYCHUEM IPYTHX JODKHOCTHBIX JIUI] aIMUHUCTPAIIUH.

10. JomKHOCTHBIE JMLIa AAMHHHUCTPAIMHM MPEAOCTABISIIOT CIEAYIOUIYIO
uHGOPMAIIMIO TI0O BOMPOCAM MPEAOCTABICHUS MYHHUIIUINAIBHON YCIYTH U O XOJe
MPEIOCTABICHUS! MyHULIUTIATbHON YCIYTH:

1) 06 opraHe MECTHOTO CaMOYIPaBJICHHS MYHHIUIIAIBLHOTO OOpa30BaHWUS,
IPEIOCTABIISAIONIEM MYHULIUIIATBHYIO YCIYTY, OpraHax TOCYJapCTBEHHOH BIACTU U
OpraHM3alMsIX, YYacTBYIOUIMX B MPEJOCTAaBICHUM MYHHUIMINAIBHOW YCIYTH,
BKJItOYasi MH(OPMALIMIO O MECTE UX HAXOXACHHUsA, rpaduke paboThl, KOHTAKTHBIX
teneoHax, a Takke o MODL[, ocymecTBIsIOMMUX  NPEAOCTaBICHUE
MYHUIIUIIAJIBHON YCIIYTH;

2) 0 TOpsAIKe TPEIOCTaBICHHS MYHHIUIAIBHON YCIyTM W XOJe
MPEI0CTABICHUS MYHUIIUTIATBHON YCIYTH;

3)o mepeyHe JOKYMEHTOB, HEOOXOMUMBIX JJIS  TPEIOCTABJICHUS
MYHULANAIBHOWN YCIIYTH;

4) 0 BpeMEHH TpHeMa JOKYMEHTOB, HEOOXOIUMBIX JUIS IMPEIOCTABICHHUS
MYHULHANAIBHON YCIIYTH;

5) 0 cpoke npenoCcTaBICHHSI MyHUIIMTIAIEHOW YCIYTH;

6) 00 OCHOBaHHUAX OTKa3a B MpUEME JTOKYMCHTOB, HEOOXOIUMBIX IS
PEIOCTABICHUS! MYHULIUTIATbHON YCIYTH;

7) 00 OCHOBaHUSIX OTKa3a B MPEJOCTABICHUU MYHUITUITAIBHON YCIYTH;

8) 0 mopsike oOXaloBaHWS peHICHWA W JaedcTBui  (Oe3meicTBHS),
OPUHUMAEeMbIX (COBEpIIAEMbIX) B paMKaX MPEJOCTaBICHUS MYHULUIMAIbHON
YCITyTH.

11. OcHOBHBIMU TPEOOBAHUSIMU TIPU TPEAOCTABICHUNA HWH(OOpPMAIUU TIO
BOTIPOCaM TPEIOCTABICHUSI MYHHIIMIIAIBLHOW YCIYTH M O XOJ€ TPEIOCTaBJICHUS
MYHHIIUTIAJIGHON yCITyTH SIBJISTIOTCS:

1) akTyaJIbHOCTB;

2) CBOCBPEMEHHOCTb;

3) Y4ETKOCTh M IOCTYITHOCTh B U3JI0KCHUU HH(DOpMAInH;

4) noaHOoTa UH(GOPMAITHH;

5) cooTBeTcTBHE MH(POPMALMK TPEOOBAHHMIM 3aKOHOJATEIILCTBA.

12. llpenoctaBnenue wuHPOpMaMU TO  BOMNPOCAM  MPEAOCTABICHUS
MYHUIIMIIAJIBHOW YCIAYTH U O XOJ€ MPEIOCTABICHUS MYHHUIIUINAIBLHONW YCIYTH IO
TeneQOHy OCYIIECTBIAECTCA MYyTEM HEMOCPEICTBEHHOTO OOIIEHUS 3asBUTEN WIN
€ro MPEeACTABUTENS C TOJDKHOCTHBIM JIUIIOM aJIMUHHUCTPAIIH 110 TeIe(dOoHy.

13.Ilpu orBerax Ha TeneOHHBIE 3BOHKH  JIOJDKHOCTHBIE — JIMIA



aJIMUHUCTPALIMUA TOAPOOHO M B BEXIJIMBON (KOppeKTHOU) opMe HHOOPMUPYIOT
3asiBUTEJIEN WM UX MIPEICTABUTENICH IO MHTEPECYIOUM UX BompocaM. OTBeT Ha
TeNeQOHHBIM 3BOHOK HA4YMHAeTCs ¢ HH(OpPMALMM O HAUMEHOBAaHMM OpraHa
MECTHOTO CaMOYIIPABJICHUs, B KOTOPOE IIO3BOHWJI 3asiBHUTEIb WU €TI0
IpeCTaBUTENb, (aMUINH, UMEHH U (€CIIM UMEETCs1) OTUYECTBE JIMLA, PUHSBIIETO
Tene(OHHBIN 3BOHOK.

IIpn HEBO3MOYKHOCTH JOJDKHOCTHOIO JIMIA aJMUHHUCTPALMH, MPUHSABIIETO
3BOHOK, CaMOCTOSITEIbHO OTBETHUTh Ha IIOCTABJICHHBIE BOMPOCHI TeNe(hOHHBIN
3BOHOK II€peajipecoBbIBAETCS (IIEPEBOAUTCS) HA JIPYyroe JOJDKHOCTHOE JIULIO
aIMUHUCTPALlMA WIJIM JK€ 3asiBUTENI0 WM €ro MPEeACTaBUTENI0 COOOIIaeTCs
TeneOHHBII HOMED, IO KOTOPOMY MOXHO MOJIyYUTh HEOOXOUMYI0 HHPOPMAITIIO
110 BONPOCaM MPEAOCTABICHUS MYHUIIMIIAIbHON YCIYTH U O XO/1€ MPEI0CTaBICHUS
MYHHIUITATBHON YCIYTH.

14. Ecniu 3asBUTENs WJIM €ro MNPEACTaBUTENS HE  YAOBJIETBOPSET
uHpopMaIusl MO0 BOMPOCAM IPEJOCTaBICHNUS MYHHUIMIAIBHON YCIYIM M O XOJ€
IIPENOCTABICHUS MYHULMNAIBHON YCIYyTH, MPEJOCTABICHHAS JOHKHOCTHBIM
JUIIOM aJIMUHUCTPALIUU, OH MOYKET 0OpaTUThCS IjIaBe aMUHUCTPALUU WM JIULLY,
UCHOJHSIOUIEMY €ro TMOJHOMOuYMs (najee - TjaBa aJIMUHUCTpaluu), B
COOTBETCTBHUHM € I'pa)KOM IIpHEMa 3asiBUTENIEH WK UX MPEICTaBUTENICH.

IIpuem 3asgBUTENEM WIM HX NIPEACTABUTEICH IVIABOM aJMUHUCTPALUU
IPOBOJUTCS IO TIPEIBAPUTEIBHOM 3aliCH, KOTOPask OCYLIECTBISETCS MO TENePOHY
8 (381) 69-33-2-30.

15. OOparieHuss 3asBUTENS WM €ro MNPEACTAaBUTENS O MPEAOCTaBICHUU
uHpopMalMu 1O  BONPOCAM  MPEAOCTABICHUS  MYHUUUIAIBHON  YCIyru
paccmarpuBaroTcsi B TedeHne 30 KalleHOApHBIX JHEH CO JHS PEerucTpauvu
oOpamienusi. OOpailleHust 3asBUTENEH WM HMX MOpPEICTaBUTENEH O Xofe
IIPENOCTABIECHUS MYHULMIIAIBHOM YCIYIM pacCMaTpUBAOTCS HE TO3JHEE
pabouero JHS, CIEAYIOLIETo 3a JHEM PETUCTpaLMK OOpallleHus.

JlHnem peructpanuu OOpaleHUs] SBJSETCS JIeHb €ro IOCTYIUIEHUS B
aJIMUHHUCTPALIHIO.

OTtBer Ha oOpaimieHue, TOCTYyNHBIIEE B aJMUHUCTpAIMi0O B (dopme
AJIEKTPOHHOTO JIOKyMEHTa HalpaBiseTcs B (OopMe JIEKTPOHHOTO JOKyMEHTa IO
aipecy AJIEKTPOHHON MOYTHI, YKa3aHHOMY B OOpalleHUH.

OtBer Ha oOpallleHHe, MOCTYNUBLIEE B AJAMHUHHUCTPALMIO B MHCHbMEHHOM
dbopme, HarpaBIseTCs MO MOYTOBOMY aJ[pecy, yKa3aHHOMY B JaHHOM OOpaIllEHUH.

16. Mudopmanust 0 MecTe HaxOXKIeHUs U rpaguke padoThl aAMUHUCTPALIUH,
a Takke MOIL], koHTakTHbIe TenedoHbl, aapec OQUIMAIbHOrO caiiTa
aIMUHUCTPALlMM U JJIGKTPOHHOM  TOYTHl  QJMHHHUCTpPALUM,  TOPSJIKE
MPEIOCTABICHUS MYHUUMIAIBHON YCIOyrd, a TakXkKe TMOpSAIKE TMOIyYeHUs
uHbOpMaIlMU IO BOIPOCaM MPEJOCTaBICHUS MYHULIMIAIBHON YCIYTHM M O XOJe
IPENOCTABICHUS MyHULMIIATBHOW YCIIYT'H pa3MenaeTcs:

1) Ha ouIMATEHOM caiiTe aIMUHUCTPAIIHH;

2) na IlopTare.

17. Ha wuH)OpMaLMOHHBIX CTEHJAX, PACHOJOKEHHBIX B IOMEIICHUSX,
3aHMMAaeMbIX aJIMMHUCTPALMEH, pa3MeIlaeTcs cleayomas nHhopManus:



1) 06  oprame = MeCTHOTO CaMOYTIPABJICHUA, IIPEAOCTABISAIOLIEM
MYHUIIUNIATBHYIO YCIYTY, BKJIOYas HHGOPMAIMIO O MECTE€ HaXOXJeHus, rpaduxe
paboThl, KOHTAKTHBIX TeledoHax, agpece OPUIUATBLHOTO CaliTa aIMUHUCTPAIIUU U
AJICKTPOHHOM TMOYTHl aJIMUHHUCTpanuu, a Takke o MOII, ocymecTBisiromux
MPEAOCTABIEHNE MYHULIMNIAIBHON YCIIYTH;

2) 0 TOpSIKe TPEAOCTABICHUS MYHHIUNAIBHOW YCIYIH U XOJE
MPEIOCTABICHUS MYHUIIMNIAIBHOM YCIYTH, B TOM 4uCJIe 00 ychyrax, KOTOpbIe
ABIIAIOTCS ~ HEOOXOAUMBIMM W 00sI3aTE€NbHBIMU  JUISl  IPENOCTaBICHUS
MYHULANIAIBHOW YCIIYTH;

3) o mepeyHe JOKYMEHTOB, HEOOXOMUMBIX JJIS  TPEIOCTABICHUS
MYHULANIAIBHOW YCIIYTH;

4) 0 BpeMEHH TpHeMa JOKYMEHTOB, HEOOXOAMMBIX I MPEIOCTaBICHUS
MYHULHANAIBHOWN YCIIYTH;

5) 0 cpoke MpeoCTaBICHHS MyHUIIUTIAIBHOM YCIYTH;

6) 00 oCHOBaHHSX OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJMMBIX JIJIs
IIPEIOCTABJIEHUS] MyHULIUIIAJIBHOW YCIIYTH;

7) 00 OCHOBaHUSX OTKa3a B MPEIOCTABICHUN MYHHUIIMIIATBHOMN YCIyTH;

8) 0 mopsuke oOXaloBaHWS peUICHWA W JaedcTBuid  (Oe3meicTBHs),
MPUHUMAEMBIX (COBEpPIIAEMBbIX) B paMKax MPEJOCTaBICHUS MYHHUIIUNAIbHON
YCIYTH;

9) u3BNeUYeHUS W3 3aKOHOJATCIBHBIX M HWHBIX HOPMATHBHBIX IIPABOBBIX
aKTOB, COAEPKAIIMX HOPMBI, PETYJHUPYIOIINE MPEAOCTABICHUE MYHHULMIAIbHON
YCIYTH;

10) TekcT HACTOSIIEr0 aIMUHUCTPATHBHOTO PETJIaMEHTA.

18. UndopmupoBanue 3asBUTENCH WIH MX TMPEACTaBUTENEH O TMOPSIKE
MIPEAOCTABIEHN MyHULIIMNANBHON ycinyru B M®LI, 0 X01€e BBINOJIHEHUS 3alIPOCOB
O MPENOCTaBJICHUHA MYHULMNAJIBHOW YCIYIM, a TaKX€ MO0 HWHBIM BOIPOCAM,
CBSI3aHHBIM  C  MPENOCTABJICHUEM  MYHUIMIIAIBHOM  yCIYIM, a  TaKxe
KOHCYJIbTUPDOBAHUE  3asBUTENIEM WJIM UX IPEICTABUTEIIEM O  TOPSAKE
MIPEIOCTABJIEHNUS] MyHULIMNIAJIBHON yciiyrd B M®L[ ocymecTBistOTCA B HOPSAKE,
YCTAHOBJIEHHOM Hactosimied r1iaBod, MOL[, ¢ KOTOpbIMM aJIMUHHUCTpaUUA
3aKJIIOYMJIAa B COOTBETCTBMM C  3aKOHOJATEIBCTBOM  COIVIAIIEHUSA O
B3aUMOJICCTBUMU.

PA3JIEJI II. CTAHJAPT ITPEJJOCTABJIEHU S MYHUILTATIAJIBHOM
YCIIVI'

['maBa 4. HaumMeHOBaHME MyHULIUNTAIIBHOM YCITyTH

19. [lon MyHUIMDAIBHON YyCIyroil B HACTOSIIEM aJIMUHUCTPATHBHOM
periaMeHTe IOHMMAETCS BblJadya BbIIUCKHU U3 NMOXO3IMCTBEHHBIX KHHT.



I'maBa 5. HaumeHoBanue oprana, mpeaoCTaBiIsAIOMIEr0 MyHUIIMIIAIbHYIO
ycuyry

20. [IpenocraBienue MYHULUTTAIBHOM YCIYTH OCYIIIECTBIISIET
aIMUHUCTPALIUSL.

21. [Ipu mnpemocTaBIeHUMH MYHUIUMAIBHOM YCIYTH aIMUHHCTpPAIUS HE
BIIpaBe TpeOOBaTh OT 3asABUTEICH WM WX TMPEACTABUTENICH OCYIIECTBICHUS
JNEUCTBUH, B TOM UHCIE€ COTJIACOBAHWM, HEOOXOAMMBIX Jii TOJIYYEHUS
MYHUITUTIATPHOW YCIYyTH M CBS3aHHBIX C OOpalIeHHeM B TOCYJIapCTBEHHBIC
OpraHbl, OPraHbl MECTHOTO CaMOYIIPABJICHUSA W OPTaHU3alWH, 32 UCKIKOYCHHEM
MOJIyYE€HUS YCIIYT, BKIIFOUEHHBIX B IIEPEUCHb YCIYT, YKa3aHHbIE B YacTh | cTtaTbu 9
®enepanbHoro 3akoHa ot 27 wutons 2010 roma Ne 210-®d3 «OO0 opranuzanuu
MPEIOCTABJIEHUS TOCYJTAPCTBEHHBIX U MYHULIMNIATIBHBIX YCIYT).

['maBa 6. Onucanue pe3yibrara Mpea0CTaBIeHUs MyHUITUTIATLHON YCIyTH

22. KoHeYHBIM pe3yibTaTOM MPEJOCTABICHHUS MYHHUIIMIAIBHONW YCIYTH
SABJISIETCA:

1) mpenocTaBiieHHEe BHIMTUCKU U3 MOXO35HCTBEHHON KHUTH;

2) 0TKa3 B MPEIOCTaBICHUH BBIMUCKU U3 MOX035HCTBEHHON KHUTH.

Bpinucka W3  NOXO35AMCTBEHHOM KHUTM  MOXET  COCTABJIATBCA B
POU3BOJIBHON (popMe (Hampumep, 1o (Gopme OTAENbHBIX JUCTOB KHUTH, WU 1O
paznenam (1mojpasiesiaM), Uiiu 10 KOHKPETHBIM MyHKTaM KHUTH).

Breinucka u3 KHUTH B (OpME DJIEKTPOHHOTO JOKYMEHTa MOAMUCHIBACTCS
YCUJICHHON KBaJU(PUIIMPOBAHHONW DJICKTPOHHOM TOMAMHUCHIO TJIaBhl MECTHOM
aAMUHUCTPALIMY WJIH YIIOJTHOMOUYECHHBIM UM JIOJIKHOCTHBIM JIUIIOM.

['maBa 7. Cpok mpeaocTaBiIeHUsI MyHUIIMNIATbHON YCIIYTH, CPOK BbIIAYU
JOKYMEHTOB, SIBIIIFOLINAXCS PE3YIBTATOM IIPEAOCTABICHNS MyHULIMTIIAJIbHOU
YCIyTH

23. MyHununanpHasi yciyra NpeIocTaBisieTcsl B TeueHue 3 pabouux AHEH
CO JIHA MOCTYIJICHUS B aIMUHUCTPALIMIO JOKYMEHTOB, YKa3aHHBIX B IIYHKTax 26 U
27 HACTOSAIIETO aIMUHUCTPATUBHOTO PEriiaMeHTa.

24. Beimrcka M3 TMOXO3AWCTBEHHBIX KHHUT BBIJACTCS 3asSBUTEIIO WU €ro
NPECTABUTENI0 B TEUYCHHWE OJHOTO pabodero AHS €O JTHS TOANHCAHUS TIIABOM
aJIMUHUACTPAIIMH TAaKOTO JOKYMEHTA.

['maBa 8. HopMaTtuBHBIE TPaBOBBIE AKThI, PETYIUPYIOLIME MTPEIOCTABICHHE
MYHHUIUIIAIBHON YCIYTH

25. IlepeueHb ~ HOPMATUBHBIX  NPABOBBIX  AKTOB,  PETYIHPYIOMIMX
NPEIOCTaBIICHUE MYHUIUMNAIBHON yciyrn (C yKa3aHHMeM UX PEKBU3HTOB M
UCTOYHUKOB O(UIIMAIBLHOTO OMYyOJMKOBAHMS), pa3MeIaeTcss Ha OQUIUATbHOM
cauTe afMUHMCTpanuu 1 Ha [lopraie.



I'maBa 9. McuepnpiBaronuii mepeueHb TOKYMEHTOB, HEOOXOUMBIX B
COOTBETCTBHH C HOPMAaTHUBHBIMU MPABOBBIMH aKTaMH JIJISI PEIOCTABIICHUS
MYHULIMTATBHON YCIYTH U YCIYT, KOTOPBIE SBJISIOTCS HEOOXOIUMBIMH U
00s13aTeIbHBIMHM JIJISI TTPE0CTABICHUS MYHHUITUTIAILHON YCIIYTH, TTOJICKAIIIUX
MPECTABICHUIO 3asIBUTEJIEM WIIA €T0 TPEJACTABUTEIIS, CIIOCOOBI UX MOJTYyUCHUS
3asBUTEJIEM WJIM €T0 MIPEJACTABUTENIEM, B TOM YHCIIEC B 3JICKTPOHHOU (opme,
MOPSAOK UX MPEICTaBICHUS

26. C 1enpio MOJyYeHHUs BBITUCKA M3 MOXO3SWCTBEHHBIX KHHUT 3asBUTEIb
WM €r0 IPEACTABUTENb IMOJACT B aIMHHHUCTPALMIO 3aIIPOC O IPEAOCTABICHUU
MYHUIMOAIBHOW yciyrn B (oOpMe 3asBI€HUS O BblJay€ BBIIHCKU W3
MOXO3SMCTBEHHBIX KHUT (J1ajiee - 3asBJICHUE) MO (hOopMe COTJIACHO MPHIIOKEHUIO K
HACTOSAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3asiBIeHHE O MPEJOCTAaBICHUM BBINUCKU U3 KHUTH MOXET OBbITh 3aII0JHEHO
OT PpPYKH, MAIIMHONUCHBIM CHOCOOOM JHOO TOCPEICTBOM  3JIEKTPOHHBIX
NEYaTALUX YCTPOICTB, a TakKe IOJrOTOBIEHO B 3JIEKTPOHHOH ¢opMme cC
nomonipto [loprana.

3asiBIeHHE, HANpPaBIEHHOE B DJJIEKTPOHHOH (opMe C HCIOJIb30BAHUEM
[Toprama, MmoxeT OBITh NOJNMCAHO YCWICHHOH HEKBaIU(DUIMPOBAHHON
ANIEKTPOHHOM TMOANMUCHIO, CEepTU(UKAT KIIO0Ya IPOBEPKU KOTOPOM co3daH U
UCIIONB3yeTCsl B uH(PpacTpykrype, obecrneunBaromieii  MHOOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJECHCTBUE HH(POPMALMOHHBIX CHUCTEM, HCIOIb3YEMBIX
JUTSl IPEAOCTABIICHUS TOCYAAPCTBEHHBIX U MyHUIIMNIAIBHBIX YCIYT B 3JIEKTPOHHOM
dbopme, B coorBerctBUU ¢ IloctanoBnenuem IlpaButenncTtBa Poccuiickoit
®enepauun ot 01.12.2021 Ne 2152 «O06 ytBepxknenuu [IpaBun co3gaHus u

UCITIOJIb30BAHUS ceprudukara KJII04a MIPOBEPKH, YCWJICHHOU
HEKBATM(PUITUPOBAHHON ANIEKTPOHHON  MOANUCH B uH(]pacTpyKType,
o0ecrieunBaroIIeH HH()OPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMOJICHCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3yEMBIX TUTST MPEI0CTaBICHUS

rOCYyapCTBEHHBIX M MYHUIIMITAJIGHBIX YCIIYT B DJIEKTPOHHOM (popMe».

B 3asgBieHun o npeaoCcTaBiICHWUM BBIMMCKKA W3 KHUTH riaBon JIIIX wim
unabiM wieHoM JIIIX ykaspiBaercst opmaTr mpemnocTaBlieHUS TakOW BBITHUCKH (B
dhopme PIEKTPOHHOTO JOKYMEHTA WK Ha OyMa)KHOM HOCHUTEJIE).

27. K 3asgBieHuUI0 3asBUTEb UM €0 MPEJCTABUTENh MPUIaraeT Cleayonue
JIOKYMEHTHI:

1) KOIHIO TOKYMEHTA, YI0CTOBEPSIOIIETO JUYHOCTD 3asSBUTEIIS;

2) KOIIMIO  JIOKYMEHTa, YJOCTOBEPSAIOIIECIO JIMYHOCTh  IPEICTaBUTEIIS
3asBUTEIIS (B Ciydae MoJaqu JOKYMEHTOB MIPEACTABUTEIIEM 3assBUTES);

3) MTOBEpEHHOCTh WM HWHOW JIOKYMEHT, YIOCTOBEPSIOUIMHA TOJTHOMOYHS
MpEeACTaBUTENST 3asBUTENsl (B clydae MOJaud JOKYMEHTOB MpEICTaBUTEIEM
3asIBUTEIIS).

28. 3asBUTENb WM €ro MpPEICTAaBUTENb MPEACTABIACT (HAMpaBIseT)
3asBJICHHME M  JOKYMEHTHl, VyKa3aHHble B TMyHKTe 27  HaACTOSIIETO
aIMUHUCTPATUBHOTO PETJIAMEHTA, OJHUM M3 CJIEAYIONIUX CTIOCOOOB:



1) myTem JTUYHOTO OOpaIeHus B a IMUHACTPAIIHIO;

2) uepe3 OpraHu3alid TOYTOBOM CBsI3U. B 3TOM cilydae JOKYMEHTBHI
MPEACTABISIOTCS B KOMUSIX, 3aBEPEHHBIX HOTAPUYCOM WJIU JIOJKHOCTHBIM JIMIIOM,
YIOJHOMOUYEHHBIM B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Ha COBEpILCHUE
HOTapUalbHBIX  JEUCTBUA  WIM  OpPraHoM  (JOJUKHOCTHBIM  JIMIIOM),
YIOJHOMOYEHHBIM Ha BbIIa4y COOTBETCTBYIOIIETO TOKYMEHTA;

3) uepes nuuHbIid kKabuneT Ha [lopraie;

4) myTeM HampaBiIcHUS Ha OQUIIHAIBHBIN ajpec SJCKTPOHHOW IOYTHI
aMUHHUCTpALINH;

5) uepez MOII.

29. B ciuywae oOpamenuss B M®I[ ogHOBpEeMEHHO € KOMIUICKCHBIM
3alpoCOM 3asiBUTENIb WM €r0 MPEJICTaBUTEIb MOJACT CBEJACHUS, JTOKYMEHTHI U
(wnu) wmHOpMaLMIO, TPEAYCMOTPEHHbIE HOPMATHUBHBIMU MPAaBOBBIMU aKTaMH,
pPEryJIMpPYIOIIMMHU OTHOIIEHUSI, BO3HHUKAIOIIME B CBSI3U C IPEAOCTaBICHUEM
yKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce roCyJapCTBEHHBIX U (MJIM) MYHHUIIUIIATBHBIX
YCIIYT, 32 UCKJIIOYEHUEM JIOKYMEHTOB, Ha KOTOPBIE PaCIpoCTpaHsieTcs TpeOoBaHUE
nyHkTa 2 yactu 1 crateu 7 denepanbHoro 3akoHa ot 27 utonsg 2010 roga Ne 210-
®3 "OO0 opraHu3aMU MPEJOCTABICHUS] TOCYJAPCTBEHHBIX M MYHHUIIMITAIBHBIX
yciyr", a Takke CBEICHMH, JIOKYMEHTOB M (W) HUH(OpMaIUU, KOTOpbIE Y
3asIBUTENS] UM €T0 MPEACTABUTENS OTCYTCTBYIOT U JIOJDKHBI OBITH TOJYYEHBI 110
pe3yapTataM TMPEJOCTaBICHUS 3asSBUTEIIO WM €ro MPEJCTaBUTEII0 HHBIX
YKa3aHHBIX B KOMIUJIEKCHOM 3alpoce TOCYJapCTBEHHBIX U (MJIM) MYHULIUITATBHBIX
yciayr. CBeaeHusi, JOKYMEHThl W (Wiu) HHPOpMaLMIO, HEOOXOAMMBIE IS
MPEA0CTaBICHUS TOCYAAPCTBEHHBIX U (MJIM) MYHULIUTIATBHBIX YCIYT, YKa3aHHBIX B
KOMIUIEKCHOM 3allpoce, W MOJlydaeMble B OpraHU3alvsiX, YKa3aHHBIX B 4acTU 2
ctatb 1 @DepepanpHoro 3akoHa oT 27 wmrons 2010 roma Ne 210-d3 "O6
OpraHu3allMy TMPEJOCTABICHUS TOCYIAPCTBEHHBIX U MYHHULMNAIbHBIX YCIYr', B
pe3ynbTate  OKa3aHWUs  YCIyr, KOTOPbIE SBISIIOTCSA  HEOOXOAMMBIMH U
00s3aTENbHBIMUA  JUISI TIPEJOCTABICHUS] TOCYJAPCTBEHHBIX W MYHUIIMIAIBHBIX
YCIyT, 3adBUTENIb WIM €ro npexacraBurenp nogaer B MO®L[ onHOBpeMEHHO C
KOMILIEKCHBIM 3alIPOCOM CaAMOCTOSITEJIBHO.

30. IIpu mpemocTaBiICHUM MYHHMIMMAIBHOW YCIYTH aJIMUHUCTpAIUS HE
BIIpaBe TpeOOBAaTh OT 3asBHUTENICH WIM WX TNPEICTABUTENCH JTOKYMEHTHI, HE
yYKa3aHHbIC B MyHKTax 26 u 27 HACTOSIIETO aAMUHUCTPATUBHOIO PEIVIAMEHTA.

31. TpeboBaHus K JOKyMEHTaM, MPEACTABISIEMbIM 3asBUTEIEM WJIU €ro
MPEJCTAaBUTEIIEM:

1) TOKyMEHTBI JOJDKHBI HMMETh TI€UaTH, IOJMUCH  YIIOJHOMOYEHHBIX
JOJDKHOCTHBIX ~ JIMI]  TOCYJApCTBEHHBIX  OpPraHoB,  OPraHOB  MECTHOIO
caMOyTpaBJICHUS UM JTOJDKHOCTHBIX JIUII MHBIX OpPTaHU3allMi, BBIJABIIUX JTaHHBIC
JIOKYMEHTBI WJIM yJAOCTOBEPHUBIIMX MOJJIMHHOCTH KOMUU JTOKYMEHTOB (B Cilyyae
MOJIYYCHHUSI JIOKyMEHTa B (hOpME DJIEKTPOHHOTO JOKYMEHTa OH JIOJDKEH OBITh
MOANUCAH »JJEKTPOHHOM TMOAMMUCHIO 3asABUTENS WM €ro MpeJACTaBUTENs B
COOTBETCTBHH C MYHKTOM 69 HACTOSIIET0 aAMUHUCTPATUBHOTO PETJIAMEHTA);

2) TEKCTBI JOKYMEHTOB JIOJDKHBI OBITH HAIIMCAHBI pa300pUYnBO;

3) TOKyMEHTBI HE JIOJDKHBI HIMETh TTOTYUCTOK, MTPUIHCOK, 3aUePKHYTHIX CJIOB



M HC OIr'OBOPCHHBIX B HUX HCHpaBHeHHﬁ;

4) AJOKYMCHTBI HC JOJIKHBI OBITH MCITOJIHCHBI KapaHJaloM,

5) AJOKYMCHTBI HC JOJIKHBI HMCTb HOBpG)KI[GHHﬁ, HaJIMYUC KOTOPBIX HC
IMO3BOJISICT OAHO3HAYHO UCTOJIKOBATH UX COACPIKAHUC.

I'naBa 10. McuepnbiBaroiuii nepeueHb JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATUBHBIMH IPABOBBIMU aKTaMH JUIS IIPEXOCTABICHUS
MYHULIANAIBHON YCIIyTH, KOTOPBIE HAXOAATCS B PACIIOPSKEHNN FOCY1apCTBEHHBIX
OpPraHoOB, OPTAaHOB MECTHOTO CaMOYIIPABJICHHS U UHBIX OPTaHOB, YYaCTBYIOIIMX B
IIPEAOCTABICHNHA MYHHUIIMIIAJIBHON YCIIYTH, U KOTOPBIE 3aBUTENb I €TO
MIPEACTABUTEND BIPABE MPEICTABUTD, & TAKKE CIIOCOOBI UX MOJyUYEHHUS
3asIBUTEISIMU WM UX TIPEJICTABUTENIIMH, B TOM YHCIIE B 3JIEKTPOHHOU (hopme,
MOPSAOK MX IPENCTABICHUSA

32. JIoKyMeHTbI, HEOOXOAMMBIC JUIsl MPEAOCTABICHUS MYHUIUTIAIBLHOM
YCIYTH, KOTOpPbIE HAaXOJATCS B PACHOPSIKEHUM TOCYIAPCTBEHHBIX OPraHOB,
OpPraHOB MECTHOTO CAMOYIIPABICHUS M HWHBIX OpPraHOB, YYacTBYIOIIUX B
MPEIOCTABICHUU TOCYIAPCTBEHHBIX WM MYHHUIIMIIAIBHBIX YCIYT, U KOTOpHIE
3asIBUTEJIb WJIM €T0 MPEICTABUTEIb BIPABE MIPEACTABUTH, OTCYTCTBYIOT.

I'maBa 11. 3anpet TpeboBaTh OT 3asIBUTENS NPEICTABIECHUS JOKYMEHTOB U
uH(popMauu

33. AIMUHUCTpalMs TpU TPEIOCTABICHUU MYHUIIMIAIBHON YCIyrH He
BIIpaBe TpeOOBATh OT 3asBUTENICH WM UX MPECTaBUTENCH:

1) mpencraBiieHUs] JTOKyMEHTOB W HWH(QOPMALMU WU  OCYIIECTBICHUS
JCUCTBUM, IPEICTABICHUE WJIH OCYIIECTBICHUE KOTOPBIX HE IPELYyCMOTPEHO
HOPMAaTUBHBIMM  IPABOBBIMHU  AKTaMH,  PETYJUPYIOIIMMU  OTHOILEHMUS,
BO3HHUKAIOIIME B CBA3M C IPEIOCTABICHUEM MYHULIMIIAIBHOU YCIIYTH;

2) IpeICTaBICHUS  JIOKyMEHTOB W  HWH(pOpMAalnuMU, B TOM  YHCIC
IOATBEPKAAIOIINX  BHECEHHWE  3asBUTEIEM  IUIATBI 3@  IIPEJOCTaBJIICHUE
rOCYJapCTBEHHBIX W  MYHULHNAIBHBIX  YCIyI, KOTOpPBIE HaxoIATCsS B
PaCIOPSKEHUH AJIMUHUCTPALIMNA, T'OCYIaPCTBEHHBIX OpPraHOB, OPTaHOB MECTHOI'O
camMoyrpaBiieHusi M (Wu) TOABEJOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHam H
OpraHaM MECTHOTO  CaMOYIIPaBJICHHMSI ~ OPraHW3alMii, y4YacTBYIOIIUX B
MIPENOCTABJIEHNA MYHHIIMNAIBHON YCIYIM, B COOTBETCTBUUM C HOPMATHBHBIMHU
1paBoBbIMU aKkTamu Poccurickon denepanyn, HOpMaTUBHBIMU IPABOBBIMU aKTaMU
Omckoii 00s1acTh, MyHUIMNAIBHBIMM TPABOBBIMU aKTaMH, 32 HCKIIOUEHHEM
JOKYMEHTOB, BKJIFOUEHHBIX B ONpPEAEIECHHBIN YacThio 6 ctateu 7 denepanbHOro
3akoHa OT 27 wurons 2010 roma Ne 210-®d3 "OO opranuzanuu TpeaOCTaBICHUS
roCyJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT" MepeyeHb JOKYMEHTOB;

3) mpeacTaBieHUsT JAOKYMEHTOB ¥ WH(pOpMAIMH, OTCYTCTBUE H (WIIN)
HEJIOCTOBEPHOCTb KOTOPBIX HE YKAa3blBAJUCh IIPU IEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIMUMBIX HJsi MPENOCTABICHUS MYHHUIUNAIbHON
yciyrd, au00 B MPEJOCTAaBICHHUH MYHUIUMNAIBHON YCIYTH, 3a HCKIIOYEHHEM



Clly4aeB, IPEeIyCMOTPEHHbIX B IMyHKTE 4 yactu 1 crateu 7 denepaibHOrO 3aKOHA
or 27 wuwing 2010 roma Ne210-®3 "OO opraHuzanuyd MOpeaOCTaBICHUS
roCyAapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT";

4) npeaocTaBlicHUs] Ha OyMa)XKHOM HOCHUTEJC JOKYMEHTOB M HMH(pOpMAIIWH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIN 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 vactu 1 cratbu 16 ®denepanpHoro 3akoHa ot 27 utonsg 2010 roga Ne 210-D3
"OO0 opranu3zanuu NpeJoCTaBICHUS TOCYJaPCTBEHHBIX U MyHUIIUIIATBHBIX YCIyT",
32 UCKJIIOYEHUEM CIIy4YaeB, €CJIM HAHECEHHWE OTMETOK Ha TaKUe JOKYMEHTHI JIMOO
WX U3BSTHE SBISICTCS HEOOXOAMMBIM yCIOBUEM TPEIOCTABICHUS MYHHUITUTIATHBHON
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (eJIepaTbHBIMU 3aKOHAMH.

['maBa 12. McuepnpiBaronuil nepeueHb OCHOBAHHUM IS OTKA3a B IPUEME
JOKYMEHTOB, HEOOXOUMBIX ISl PEJOCTABICHHS] MyHULIMITAJIbHON YCITyTH

34. OcHOBaHUsMU AJIs1 0TKa3a B IIpUeMe JOKYMEHTOB SBIISIOTCSL:

1) 3asiBIeHME HE COOTBETCTBYeT (opMe 3asiBICHHS, YCTAaHOBJICHHOM
MPUJIOKEHUEM K HACTOSIIIEMY aIMUHUCTPATUBHOMY PEIVIAMEHTY;

2) HeNpe/ICTaBIICHHE 3asBHUTEIIEM WM €ro IMPEJICTaBUTENIEM JOKYMEHTOB,
YKa3aHHBIX B IyHKTE 26, 27 HACTOAIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA;

3) HECOOTBETCTBHE TPEICTABICHHBIX 3asBUTEICM WIH €r0 TpPEJICTaBUTEIEM
JOKYMEHTOB  TpeOOBaHMSIM, yKa3aHHbIM B  MNyHKTe 31  Hacrosuiero
aJIMUHUCTPATUBHOTO PETJIAMEHTA;

4) Ham4re B JOKYMEHTAX HEIEH3YPHBIX JIMOO OCKOPOUTEILHBIX BBIPAKEHHIH,
yIpo3 KU3HU, 3I0POBBI0 M HMYIIECTBY AOJKHOCTHBIX JIML AAMUHUCTPALMH, a
TAKXKE€ YJICHOB UX CEME.

35. B cinyyae ycTaHOBIEHHsSI OCHOBAHUH I OTKa3a B MPUHSATHH JOKYMEHTOB
JOJDKHOCTHOE JIMLO aJMUHUCTPALMM, OTBETCTBEHHOE 3a IPUEM M PETUCTPALIMIO
JOKYMEHTOB, COBEpIIAECT JCHCTBUS 1O YBEAOMJICHHUIO 3asBUTENS WIH €ro
NPEACTABUTENST B TNOPAIKE, MPEIYCMOTPEHHOM NYHKTOM &80 HACTOSILEro
aAMUHUCTPATUBHOTO PETIAMEHTA.

36. OTka3 B mpuemMe JOKYMEHTOB HE MPEMSITCTBYET MOBTOPHOMY OOpAIICHHUIO
3aBUTEIICH WA KX NPEACTABUTEIIEN 3a IPEIOCTABICHUEM MYHULMNAJIBHOU
YCIyTH U MOXET OBITh O00’KajgOBaH 3asBUTEIEM WU €ro NpeICTaBUTENIEM B
MOPSIJIKE, YCTAHOBJICHHOM JIEHCTBYIOIIUM 3aKOHOIaTEITLCTBOM.

I'maa 13. NcuepnbiBaroniuii nepeyeHb OCHOBAHUM J1JIsI TPUOCTAHOBJIEHUS
WJIM OTKa3a B MPEIOCTABICHUN MYHULIMIIAIBHOMN yCIIyTH

37. OcHoBaHuUsl AJi1 MPUOCTAHOBJICHUS TMPEJOCTABICHUS MYHULIUIATIBHON
YCIIYTY 3aKOHOJATEIbCTBOM HE MPELYCMOTPEHBI.

38. OcHOBaHueM ISl OTKa3a B MPEIOCTABICHUU MYHHUIMIAIBHON yCIyTu
SBJIIETCSI HECOOTBETCTBUE 3asIBUTENSI TPEOOBAHUSIM, IPETYCMOTPEHHBIM ITYHKTOM
3 HacTosAUIEro aAMUHUCTPATUBHOIO PErJIAMEHTA.



['maBa 14. [Tepedyens ycnyr, KOTOpPBIE SBIISIOTCS HEOOXOIUMBIMU U
00s13aTENIbHBIMHU JUTSI IPEOCTABICHHS] MYHUIIMITAIbHON YyCITyTH

39. Yeayru, KOTOphIE SBISIOTCS HEOOXOAMMBIMH M 00S3aTEIbHBIMHU IS
MPEIOCTABICHUS MYHHUITUTIATBHOM YCIIYTH OTCYTCTBYIOT.

I'naBa 15. Ilopsiok, pa3Mep ¥ OCHOBAHUSI B3UMaHUS TOCYAapCTBEHHOM
MOIUJIMHBI WJIA UHOM TJIAThI, B3UMAEMOH 32 MTPEIOCTABIEHUE MYHULIUIIATbHOU
YCIyTH

40. MyHnuunanbHas yciyra IIPEOCTABIIAECTCS 0e3 B3MMAaHUs
rOCyAapCTBEHHOM MOLLJIWHBI WJIM UHOM TLIATHI.

41.B ciydyae BHECEHUs M3MEHEHUMH B BBIJIAHHBIA B  pe3yJbTaTe
IIPENOCTABICHUS MYHHMIIMNAIBHOW YyCIyTW JOKYMEHT, HaIllpaBJICHHBIA Ha
UCIPaBJIEHUE OLIMOOK U ONEYaTOK, JOMYIIEHHBIX 110 BUHE aqMUuHUCTpanuu, MOL],
a TaKXKe JOJDKHOCTHBIX JIMI[ aJAMHHHUCTpanuu, padboTtHukoB MOILl, mnata c
3asIBUTENS HE B3UMACTCS.

I'maBa 16. [Topsaok, pa3mep 1 OCHOBaHUS B3UMaHUS IUIATHI 32
IPEIOCTABIIEHUE YCIIYT, KOTOPBIE SABJIAIOTCS HEOOXOIMMBIMU U 00s3aTEIbHBIMU
JUTSl IPEOCTABJICHHS] MYHULIMITAJIBHOM YCITyTH, BKIIIOYast HH(POPMALIHMIO O
METOJIMKE pacueTa pazMepa TaKou MiIaThl

42.1lnata 3a  yCIyr", KOTOpBIE  SIBJISIOTCS  HEOOXOAWMMBIMH U
00s13aTeNIbHBIMHU JIJIS1 IPEOCTABICHUS] MYHUITUTIAIbHON YCIIYTH, OTCYTCTBYET.

I'maBa 17. MakcumanbHbBIA CPOK OKUJAHUS B OUEPEIU MPU MOAa4€ 3asIBICHUS
Y MIPU TIOJTYYEHUH PE3yJIbTaTa MPEeJOCTABICHUS TAKOW YCIyTH

43. MakcuMallbHOE BpeMsl OKHJIAHHS B Ouepedu IMpH IMojayde 3asBICHUS U
JIOKYMEHTOB HE JIOJIKHO MPEBBIIATH 15 MUHYT.

44, MakcuMallbHOE BpeMsl OXUJAHUA B Ouepeaud IMpU  IOIYyYECHUH
pe3yabpTata MyHUIIMIAILHON YCIIYTH HE JOJKHO MPEBBIIATE 15 MUHYT.

I'naBa 18. Cpok 1 NOPAIOK PpETUCTpaALUM 3asIBICHUS, B TOM YHCIIE B
ANEKTPOHHOH (hopme

45. Peructpaiuio 3asBJI€HUS U JOKYMEHTOB, MPEJOCTABICHHBIX 3asBUTEIIEM
WM €ro MpeICTaBUTENEM, OCYIIECTBIISIET JOJDKHOCTHOE JIMIO AaJIMUHUCTpALUU,
OTBETCTBEHHOE 32 MPHUEM M PErUCTpPalyi0 JTOKYMEHTOB, B TOM YHCIE B
AIIEKTPOHHOM (hopMe, B JKypHaJie PErucTpaluy OOpaIleHui 3a MPea0CTaBICHUEM
MYHULMNAIBHON YCIYTH IyTEM IPUCBOCHUS YKAa3aHHBIM JOKYMEHTAaM BXOZIALIErO
HOMEpAa C yKa3aHUEM JaThl IIOJTYYEHHUS.

46. Cpok perucTpanu MpeACTaBICHHBIX B aIMHUHHCTPAIMIO 3asBJICHUS U
JOKYMEHTOB TIPU  HEMOCPEJCTBEHHOM OOpallleHHH 3asBUTENS WIH  €ro



NpEACTABUTENSI B aJMHUHUCTPAIMIO HE JOJDKEH IMpEeBbINIATh 15 MHUHYT, NpU
HaIlpaBJIeHUM JOKYMEHTOB uepe3 OpraHu3alid IOYTOBOM CBSI3M WA B
ANEKTPOHHON (hopme - oauH pabouuii AeHb CO JHS MOJYYSHUS aJIMUHUCTpaIuei
yKa3aHHBIX JOKYMEHTOB.

47. JlHeM perucTpainuv JOKYMEHTOB SIBJISIETCS JI€Hb WX TOCTYIUICHHS B
agmuHuctpanuio (1o 16.00 gacos). Ilpu moctymiennn qokyMeHToB mocie 16.00
4acoOB MX PErUCTpaIsi IPOUCXOIUT CIACAYIOIUM PabOUUM JTHEM.

I'maBa 19. TpeboBaHus K MOMEIIEHUSAM, B KOTOPBIX MPEAOCTABISCTCS
MYHULIMIATIbHAS yCIyTra

48. Bxog B 37aHWEe agMUHHUCTpAIUU o0opyayeTrcs WH()OPMAIMOHHON
TaOJIMYKON (BBIBECKOI), coaepkameld HHPOpMalWi0 O MOJHOM HAaWMEHOBAaHUU
aJIMUHUCTPALIUH.

49. AnmuHucTpauus oOecriedrBaeT HWHBaIWAaM (BKIIIOYas HWHBAJINUJIOB,
UCIOJIB3YIOIINX KpPEeCiia-KOJSICKU U COOAK-TIPOBOJIHUKOB):

1) conpoBOXICHHE WHBAIMIOB, HMCIOIINX CTOMKHE PACCTPOUCTBA (PYHKIHH
3pEHHUs] U CaMOCTOSITEJILHOTO MEPEeIBUKEHUS, U OKa3aHUE UM IOMOILU B 3/1aHUU
aJIMUHUCTpPALINH;

2) IOTyCK B 3JaHUC aIMHHUCTpAIMU COOAKH-NPOBOJHHUKA IMPH HATUIUN
JOKYMEHTa, TMOATBEPKAAIOIIEr0 €€ CHelralbHOe O0y4YeHHE W BBIABAEMOIO IO
dbopMe u B TOpAIKE, KOTOPHIE OMNpEAEHsioTcs (deaepaibHbIM OpPraHoOM
UCTIOTHUTENIHON BJIACTH, OCYMIECTBISIOMMM (QYHKIMM 1O BBIpaOOTKE U
pealM3alid  TOCYIapCTBEHHOW  TOJUTHKH W HOPMAaTHUBHO-TIPAaBOBOMY
pEryJIMpOBaHUIO B cpepe ColraIbHON 3alIUThl HACEICHUS;

3) oka3aHHWE JOJDKHOCTHBIMHU JIMIIAMH W PAaOOTHUKAMHU aIMUHHCTPALUU
NOMOIIM HMHBAJIWJAM B TPEOJIOJICHUH OapbepoB, MEIIAIONIUX MOJIYYCHUIO HUMHU
yCIIyT HapaBHE C APYTHUMH JIMIIAMH.

B cnydasx, eciau 31aHue HEBO3MOXKHO MOJHOCTBIO MPUCIIOCOOUTH C YUETOM
NOTPEOHOCTE MHBANUAOB, AJMUHHCTpALUsl JO €ro pPEeKOHCTPYKLUHMU WIIH
KaluTaJIbHOIO PEMOHTA MPUHHUMAET COTJIACOBAaHHbBIE C OJTHUM M3 OOIIECTBEHHBIX
00BbeIMHEHUN MHBAIUIOB, OCYIIECTBISIIOIINX CBOIO AESITEILHOCTh Ha TEPPUTOPHUHU
KpacHosipckoro ropojckoro nocenenus JIF0OOMHCKOrO MyHUIIMIAIBHOTO paiioHa
Omckoii obmacTv, Mepbl IJsi OOECHedYeHHs] JOCTyla MHBAJIUIOB K MECTY
MPEI0CTABICHUS! MYHUIIUTIATBHON YCITYTH.

50. Undopmaronnbie TaOIUYKH (BBIBECKH) pa3MENIalOTCs PSAIOM C BXOJOM
B 37aHHME aJIMUHUCTPAIMH JIUOO Ha JBEPH BXOJa B 3[aHUE aJMHUHHCTPAINH TaK,
9TOOBI OHU OBLJIM XOPOIIIO BUIHBI 3aBUTEISIM MITH MX TIPEICTABUTEIISIM.

51.Ilpuem  3asgBuUTENled WIAM MX  M[PEACTaBUTENEH, JTIOKYMEHTOB,
HEOOXOJUMBIX JJISl MPEIOCTABICHUS MYHUIMIIAIBHOW YCIYTH, OCYIIECTBIISIETCS B
KaOMHEeTaxX aJMUHUCTPALINU.

52. Bxog B kaOuWHET aIMUHUCTpaluu oOopynyeTrcs HWH()OpPMALMOHHON
TaOnMMuKkoi  (BBIBECKOM) C yKa3aHMEM HoMepa KaOuWHeTa, B KOTOPOM
OCYILECTBISETCS MPEAOCTAaBICHHE MYHHUIIUIIATEHON YCIIYTH.

53. Kaxxoe pabodee MECTO AOKHOCTHBIX JIHMI] aAMHUHHCTPAIMH JOJKHO



ObITh 00OPYIOBAaHO MEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTYIA K
HEOOXOMMBIM HH(OPMALIMOHHBIM 0a3aM JaHHBIX, [IEYATAIOLUIMM U CKaHUPYIOLIUM
YCTPOMCTBAM.

54. Mecra oxuaaHusg JOJDKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIIOBUSIM
JUI 3asBUTEJIEN WIM HMX MPEICTABUTENEH M ONTUMAJIbHBIM YCIOBUSM padOThI
JOJKHOCTHBIX JIML aIMUHUACTPALIHH.

55. Mecra oxugaHuss B OYepeauM HA IpUEM, I[0Jady JIOKyMEHTOB,
HEOOXOJUMBIX JUISI TPEJOCTABICHUS MYHHUIUNAIBHON yCIyrd, 000pYyIyIOTCS
CTYJIbSIMH, KPECEIbHBIMU CEKLIUSIMHU, CKAMBSIMH.

56. Mecra 1u1s 3an10JTHEHUS JOKYMEHTOB 000pYAYIOTCS HH()OPMAIIMOHHBIMU
CTEH/JaMH, CTYJIbSIMU U CTOJIAMH ISl BO3SMOKHOCTH O(POPMIIEHUS JJOKYMEHTOB.

57. UndopmalimoHHbIE CTEH/Ibl Pa3MEIAl0TCsl Ha BUAHOM, JOCTYIHOM IS
3asiBUTENEN WIM UX NPEICTaBUTENIEd MECTE€ M MPHU3BaHbl 0OECIIEUUTh 3asiBUTEISA
WIH €ro IMpencTaBuTeNs ucuepneiBatoniel nupopmanueid. CTeHapl JOHKHbBI ObITh
oopmIleHbl B €IUHOM CTWJIE, HAANUCU CHENAaHbl YEPHBIM IIPpUPTOM Ha OesroMm
¢one. OdopmieHne BHU3YyaIbHOW, TEKCTOBOM HMHPOpPMAIMKM O MOPSJAKE
IPENOCTABICHUS ~ MYHHLMIIAIBHOM  YCIYIM  JOJDKHO  COOTBETCTBOBATh
ONTUMAJIbHOMY 3pUTEIIBHOMY BOCHPUSATHIO 3TOM MH(OpMALMU 3aIBUTEISIMHU WU
UX MPEICTaBUTEISIMMU.

I'masa 20. [Tokazarenn TOCTyITHOCTH M Ka4e€CTBA MyHULIUIIAIBHOW YCIIYTH, B
TOM YHUCJI€ KOJIHYECTBO B3aUMOICHCTBUH 3aSBUTENS C JOJDKHOCTHBIMH JTUIIAMH
IIPU MIPEIOCTABICHNN MYHULIUTIATHHON YCIYTH B UX TPOJIOJKUTENBHOCTD,
BO3MOKHOCTbH MOTY4YeHHS HH(DOPMAIINK O X0/I€ TPEOCTABICHUS MYHUITUTIATBHON
YCIIyTH, B TOM YHCIIE C HCTIOIH30BaHHEM HH()OPMAIIMOHHO-KOMMYHHKAITMOHHBIX
TEXHOJIOTHiA, BO3MO>KHOCTh JINOO HEBO3MOXKHOCTh MOTYYCHHS] MyHHUITUTIAIBHOM
yciyru B M®I] (B ToM 4mcIie B MOJTHOM 00bEME), TOCPEICTBOM KOMITJIEKCHOTO
3arpoca

58. OCHOBHBIMH TMOKa3aTEISIMU JOCTYMTHOCTH U KauyeCTBa MYHHUIIUIIATHLHOM
YCIIYTH SABJISIIOTCSI:

1) cobOronenne TpeOOBaHMI K MECTaM MPEAOCTABICHUS MYHHIIMITAIbHOM
YCIIYTH, UX TPAHCIIOPTHOM TOCTYIMHOCTH;

2) BO3MOXKHOCTh IPEJICTABICHUS 3asBJICHUS U JIOKYMEHTOB, HEOOXOJIUMBIX
IS TIPEIOCTABIICHUS] MYHULIUMITAJIBHOMN yciyry, yepe3 MOII;

3) cpenHee BpeMs OXKHUIaHUS B OUEPEIU TPH M01a4Ye TOKYMEHTOB;

4) konuuecTBO oOparieHuid 00 00KaJOBaHWU PpEUICHUH | JICHCTBHI
(6e3neicTBUS) aAMUHUCTPALINH, a TAKXKE JOJDKHOCTHBIX JIMI] aIMUHUCTPAIIUH;

5) KOJTMYECTBO B3aMMOJCUCTBUI 3asABUTEIS WJIM €ro TMPEACTABUTEINS C
JOJKHOCTHBIMH JIMLIAMU, UX MPOJOJIKUTEIBHOCTD;

6) BOBMOXXKHOCTh TIOJydeHUs] HWHMOpPMAMA O XOJI¢ IPEIOCTABICHUS
MYHHIUITAIBHON YCIYTH.

59. B3aumoelicTBre 3asBUTEINS WJIA €T0 MPEICTABUTENS C JTOJDKHOCTHBIMH
JULAMH  aAMUHUCTPALIMM OCYIIECTBISETCA NPU JHUYHOM NpPUEME TpaxaaH B
COOTBETCTBHH C TpauKOM MpreMa TPaxaaH B aIMUHUCTPAIIUH.



60. BzaumonelicTBre 3asiBUTENS WM €r0 MPEACTABUTENS C JOHKHOCTHBIMU
JUIAMU  AJIMUHUCTPALIMM OCYIIECTBIISIETCS TPU JIMYHOM OOpAIllEHUU 3asiBUTEIS
WJIU €T0 MPECTaBUTENS:

1) s momayM  TOKYMEHTOB, HEOOXOMUMBIX  JUIS  TPEAOCTABIICHHS
MYHULHUNAIBHOWN YCITYTH;

2) 71 TIOJTyYeHUS pe3yJibTaTa MpeJOCTaBICHUST MyHHUIMITAIbHON YCITyTH.

61. [IponoKUTENBLHOCTh ~ B3aUMOJEHUCTBUS ~ 3adgBUTENE  WJIH  €r0
IIPEACTABUTEINS C AOJDKHOCTHBIMU JIMIAMM aAMUHUCTPALMK NPU NPEIOCTABICHUN
MYHUIMOAIBHOW YCIYIM HE JOJDKHA MpeBbliaTh 10 MUHYT MO KaXKIOMY U3
yKa3aHHBIX B NyHKTe 60 HaCTOAIIEro aJMHUHUCTPATUBHOIO pErjiamMeHTa BHIOB
B3aUMOJICHUCTBUA.

62. KonndecTBO B3aWMOACHCTBUN 3asdBUTEIS WM €r0 TMPEACTABUTENS C
JOJKHOCTHBIMM JIMIAMH aJMUAHHUCTPALMH MPU NPENOCTABICHUN MYHHUIUITAJIBHON
YCIIYyTY HE JTOJKHO IIPEBBIIIATH IBYX Pas.

63. 3asBuTen0 o0ecneuyrMBaeTCs BO3MOXHOCTh IOJI@4M  3ampoca O
IIPEJOCTABICHUA  MYHULMIAJIBHOM  yCIYrM M [OJYy4YE€HUs  pe3yibpTrara
MYHULIMNIAIBHOM YCIYI'M IIOCPEICTBOM MCIIOJIB30BAHUA JJIEKTPOHHOM IIOYTHI
agMuHucTpauuu, [loprana, MOII.

3asgBUTENbP M €ro IpPEACTaBUTEIb MMEKT BO3MOXHOCTh IIOJIYYUTh
UH(POPMAIIMIO O XOJI€ MTPEIOCTABICHUS MyHULIMIIAJIbHON YCIYyTH B JMUHUCTPALIIH
B IIOPSAJKE, YCTAHOBJIECHHOM ITyHKTamMu 7-15 HacTOSAIMEro aaMHUHHCTPATUBHOIO
periameHTa.

I'maBa 21. Nubie TpeOOBaHUsI, B TOM YHCJI€ YUUTHIBAIOIINE OCOOEHHOCTH
IIPEAOCTAaBIEHN MyHUIIMNIAIbHOM yciryrd B M®LI u o akcTreppuToprasbHOMY
MPUHIUITY, OCOOEHHOCTH MPEIOCTaBICHUS MyHUIIUNIATBHONW YCIYTH B
AJIEKTPOHHOM (hopme

64. MyHununanpHas yciayra IO 3KCTEPPUTOPHAIIBHOMY MPHUHIMITY HeE
IIPEIOCTABIISETCS.

65. Opranusaus IIPENOCTABIIECHUS MYHHULUIATBHON YCIIyTH
OCYIIECTBISICTCSL 1O TpuHIMIY "omgHoro okHa" Ha 6aze M®I[ mpu muyHOM
oOpallleHUH 3asBUTEISI U €T0 MPEACTABUTEIIS.

[Ipy npemocTaBieHMHM  MYHULMIAIBHON  yCIYTH  YHUBEPCATbHBIMU
cienquancraMmu = MO®OL[  OCylIECTBIAOTCA  CHEAYIONIME aAJIMWUHHUCTPATUBHBIE
JEHUCTBUS B paMKaxX OKa3aHUsi MyHUIIUNIATbHOU YCITyTH:

1) uadopmupoBaHue 3asABUTENCH WIM WX TPEIACTABUTENCH O TMOPSIKE
NPEIOCTaBICHUS MYHUIUINAIBHOM  YCIyrd, B TOM UHCIE MOCPEICTBOM
KOMILJIEKCHOTO 3alpoca, O XOJIe BBINOJHEHHUS 3ampoca O NPeIoCTaBICHUU
MYHULMOAIBHOM YCIyTH, KOMIUIEKCHBIX 3allpoCcOB, IO HHBIM BONpOCaM,
CBA3aHHBIM C  MPEAOCTABIEHHEM  MYHHIMNAIBHOW  YCIYrH, a  TaKxe
KOHCYJIbTUPOBAaHWEM  3aBUTENIEM WIM MX [PEICTABUTENEH O MOpSAKe
IIPENOCTAaBIEHN MyHAUIIMNIAIbHOM yciryru B ML

2) mpueM 3asiBIICHUS U JOKYMEHTOB, IIPEIICTABICHHBIX 3asIBUTEIEM WIIH €T0
IIPEICTABUTENIEM, B TOM YHCIIE KOMIJIEKCHOIO 3alpoca;



3) 00paboTKka 3asBICHHS] M TPEACTABICHHBIX IOKYMEHTOB, B TOM YHCIIE
KOMIUIEKCHOI'O 3a1poca;

4) HampaBJICHUE 3asBJICHUS W JIOKYMEHTOB, NPEACTABJICHHBIX 3asBHTEICM
WIH €r0 MPECTaBUTENIEM, B aIMUHUCTPALINIO;

5) Beiaya pesynbTara MPeOCTAaBICHUS MYHHUIIMIAIGHOH YCIyTd (B TOM
yyciie JOKYMEHTOB, IIOJIYYEHHBIX IO pe3yibTaTaM IPEJOCTaBICHUS BCEX
rOCyJapCTBEHHbIX U (WJIM) MYHHMIMIAJIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3aMpoce) WK yBEAOMIIEHUS 00 OTKa3€ B MPUHATUU 3aBJICHUS K PACCMOTPEHUIO.

66. Jloctyn k wuH(poOpManuMu O CpoKax U TOPSAAKE MPEIOCTABICHUS
MyHULMOAIBHOW ycayru, pasMmelieHHod Ha Iloprane, ocymectBisgercs 0e3
BBITIOJTHEHMSI 3asBUTEJIEM WM €r0 MpPEICTaBUTENIEM KakuxX-TuOo TpeOoBaHUM, B
TOM 4HcIie 0€3 UCIOJIb30BaHUs IPOTPAMMHOTO 00ECTIEUEeHHsI, YCTaHOBKA KOTOPOTO
Ha TEXHUYECKHME CpEACTBA 3asBUTENS WIM €ro MpeAcTaBUTENs TpedyeT
3aKJIFOUEHUSl JIMLIEH3MOHHOIO WJIM MHOTO COIJIAIEHHUs] € MpaBooOIagaTeseM
OpPOrpaMMHOr0  OOecleyeHusl, MpelyCMAaTPUBAIOLIETO  B3MMaHUE  ILIATHI,
pErucTpalyio Wi aBTOPU3ALIMIO WK MPEIOCTaBICHUE UM IIEPCOHANIBHBIX JAHHBIX.

67. IlpenocraBieHre MyHULMNAIBHON YCIyru ¢ Mcnoiab3oBanueMm lloprana
OCYILIECTBIISIETCS B OTHOIICHUH 3asiBUTENEH, NPOIIEIIINX IPOLEAYPY PETUCTPALluU
U aBTOpHU3aLIUU.

68. Ilogaua 3asBUTENEM 3asABJICHUS B AJIEKTPOHHOM (hOpMe MOCPEACTBOM
[loprana ocymectBusercs B Buae ¢ainoB B (opmare XML, co3maHHBIX C
ucrnonb3zoBaHueM XML-cxeM u o0ecneuyMBarOlMX CUYUTHIBAHUE U KOHTPOJb
MIPEICTABICHHBIX JaHHBIX.

[logaua 3asBuUTEneM 3asBieHHUS B (OpME BJIEKTPOHHOIO JOKYMEHTa
MOCPEJICTBOM 3JIEKTPOHHOM IMOYTHI OCYHIECTBIsieTCA B Bue (ainoB B (opmare
doc, docx, odt, txt, xlIs, xIsx, ods, rtf.

DNeKTpoOHHBIE  JOKYMEHTBHI  (RJIEKTPOHHBIE  00pa3bl  JIOKYMEHTOB),
IpuUjlaraéMble K 3asBJICHUIO, B TOM YHCII€ JIOBEPEHHOCTH, HANpaBISIOTCS B BHUJE
daiinos B popmarax PDF, TIF.

69. [Ipu oOpamieHnn 3a TPEAOCTABICHWEM MYHUIIMMAIBHOW YCIYTd B
AJIEKTPOHHOM (hopMe 3asiBUTENIb MU €r0 MPECTaBUTENb UCIIOJIb3YET YCUICHHYIO
KBAIM(ULIMPOBAHHYIO DJEKTPOHHYIO TOJNUCh. 3asBICHHE U JOKYMEHTHI,
1oJlaBaeMble 3asBUTEJIEM B 3JIEKTPOHHON ¢opme ¢ ucnoibzoBanueM I[loprana,
MOTYT OBbITh MOANMMCAHBI TPOCTOM IEKTPOHHOM MOAMHUCHIO.

VYcunennas — KBadM(pUUUpOBaHHAs  AJNEKTPOHHAs  MOJANUCH  JOJDKHA
COOTBETCTBOBATH CJIEAYIOIINM TPEOOBAHUSM:

1) kBaIMUITMPOBAHHBIA CEPTUPHUKAT KIII0Ya TPOBEPKU  IJICKTPOHHOM
noAanucku (manee - KBaIM(UUIMPOBAHHBIM cepTU(UKAT) CO3JaH W BbIJIAH
aKKpEIMTOBAHHBIM  YJOCTOBEPSIOIIMM  LIEHTPOM, aKKpPEAUTAIMs  KOTOPOIro
JeCTBUTENbHA Ha JIEHb BBIJIaYM YKAa3aHHOTO cepTU(UKATA;

2) kBamu(pUIIUPOBAHHBIN  cepTU(UKAT  JEHCTBUTEIEH HAa  MOMEHT
NOJIMUCAHUS 3alpoca W MPWIAraéMblX K HEMY JOKYMEHTOB (IIpH HAJIWYUH
JIOCTOBEPHON MH(OpPMAIIMK O MOMEHTE MOJAMUCAHUS 3asBICHUS U MPUIaraeMbIX K
HEMY JIOKyMEHTOB) WJIM Ha J€Hb NPOBEPKU JACHCTBUTEIHHOCTH YKA3aHHOTO
cepruduKkara, €CId MOMEHT IMOANMUCAHUS 3allpoca W TNpUaraéMbix K HEMY



JIOKYMEHTOB HE OTPE/ICIICH;

3) UMeeTCsl  TOJIOKUTENIBHBIA  PE3yJIbTaT IMPOBEPKU  MPUHAIICIKHOCTH
BJIAJICNIbIly KBATM(HUITUPOBAHHOTO cepTU(UKATA YCUICHHOW KBaIM()HUIIMPOBAHHON
SJIEKTPOHHOM MOJIHUCH, ¢ TIOMOIIBI0 KOTOPOW MOJIUCAH 3aIpOC ¥ IpUIaracMbie K
HEMY JOKYMCHTBI, M TOATBEP)KICHO OTCYTCTBUE HW3MCHCHHW, BHECCHHBIX B
yKa3zaHHbIC JIOKYMEHTBI TIOCJI€ MX moamucanus. [lpy 3ToM  TpoBepka
OCYIIECTBIIICTCSI C  HWCIOJB30BAHMEM  CPEJACTB  DIICKTPOHHOW  TIOJIIIHCH,
MOJYYMBIITUX IOATBEPIKICHUE COOTBETCTBHS TPEOOBAHUSAM, YCTAaHOBJIICHHBIM B
cootBeTcTBUM ¢ DenepanbHpiM 3akoHOM OT 6 ampens 2011 roma Ne 63-@3 "O6
DJICKTPOHHOH  TOMNMUCH", W ¢  HUCIHOJb30BaHUEM  KBAJTU(HUIIUPOBAHHOTO
cepTu(rKaTa JIMIa, OIMUCABIICTO 3alpOC U MPHIaracMble K HEMY JOKYMEHTBI.

70. TIpn HanpaBlIeHUW 3asBJICHUS W TPHJIaraeMbIX K HEMY JOKYMEHTOB B
DJICKTPOHHON (hopMe TMPEJCTABUTEIIEM 3asBUTEIIA, JCHCTBYIONIUM Ha OCHOBAaHUU
JIOBEpPEHHOCTH, BBIIAHHON IOPUIMYECKUAM JIUIIOM, YIOCTOBEPSIETCS YCHIJICHHOU
KBTM(DUIIMPOBAHHON 3JIEKTPOHHON TOJIHUCHI0 MPABOMOYHOTO JIOJDKHOCTHOTO
JWIa FOPUANYECKOTO JIMIA, a JOBEPEHHOCTh, BBIJaHHAs (DU3UYECKHM JIMIIOM, -
YCHJICHHOW KBATM(DUIIMPOBAHHOH 3JIEKTPOHHOM IMOANKMCHIO HOTapUyca.

PA3AEJI III. COCTAB, ITIOCJIEAOBATEJIbBHOCTDH 1 CPOKI
BBIIIOJIHEHUA AIMUHUCTPATUBHBIX ITPOLUE/YP, TPEBOBAHMA K
[HOPAAKY UX BBIITOJIHEHW A, B TOM UUCJIE OCOGEHHOCTH
BBITTIOJTHEHW S AIMUHUCTPATHUBHBIX ITPOLIEAYP B DJIEKTPOHHOI
®OPME, A TAKXXE OCOBEHHOCTH BbITTOJIHEHU A
AIMUHNUCTPATHUBHBIX [TPOLUEAYP B M®IL{

I'maBa 22. CocTaB 1 moCiI€A0BATEIBHOCTh a[IMUHUCTPATUBHBIX NPOLIEAYP

71. IlpenocTaBneHue  MyHUIIMIIATBHOM  yCIyI'M  BKJIIOYaeT B ceOs
CJIEAYIOIINE aAMUHACTPATUBHBIE IIPOLIETYPBI:

1) npuem, peructpanusi 3asBICHUS W JOKYMEHTOB, IIOJJICKAIIUX
IIPEACTABIICHUIO 3asIBUTEJIEM WIN €T0 IPEACTABUTEIIEM;

2) IPUHATHE PEUICHUS O TMPHHSATHH 3asABJICHUS K PACCMOTPCHUIO WM
pelieHust 00 0TKa3e B MPEJOCTABICHUN MYHUIIUTIAIBHOMN YCIIyTH;

3) MOATrOTOBKA BBITUCKHU M3 MIOXO3IHCTBCHHBIX KHUT;

4) HanparyieHue (BbIa4a) 3asiBUTEIIO WM €r0 MPEICTABUTEIIO BBIMMCKH U3
MOXO3SIICTBEHHBIX KHUT WM YBEIOMJIEHMS 00 OTKa3e B NPEJOoCTaBICHUU
MYHULMUIIAJIBHON YCIIYTH.

72.1lpu npenocTaBieHUU MyHUUUNATBLHON yciyru MOIL] BbINONHSIET
CIICIYIOLIUE JECUCTBUS:

1) unpopmMupoBaHue 3asBUTEICH WIM HUX TPEACTABUTEIICH O MOPSIKEe
IIPEAOCTaBIEHN MyHULIMIIAIIBHOW yeayru M®LI, o xoxe BblonHEHUs 3ampoca o
IIPEAOCTABIEHNS MYHHULMIAIBHOM YCIYTH, IO HMHBIM BOIIPOCaM, CBSI3aHHBIM C
IIPEJOCTABICHUEM MYHHULHWINAIBHOW YCIyI'M, a TaKXe KOHCYJbTUPOBaHUE
3asBUTEJIEW WM UX MPEACTABUTENEN O MOPAAKE IPEAOCTABICHUS MyHULUITAIIBHON
ycinyru B MOLI;



2) mpueM 3amnpoca W JOKYMEHTOB IPEICTABICHHBIX 3asBUTEIEM WA €rO0
NpEeJCTaBUTENIEM, B TOM YHCIIE KOMIIEKCHOTO 3aIpoca;

3) oOpaboTka 3ampoca W MPEICTABICHHBIX IOKYMEHTOB, B TOM YHCIE
KOMILJIEKCHOTO 3aIpoca;

4) HampaBJICHUE 3aIllpoca M JOKYMEHTOB, MPEJCTABICHHBIX 3asBUTEICM HIIU
ero MpeJICTaBUTEeIeM, B aIMUHUCTPAIIHIO;

5) BeIavya pesynbTara MPeOCTAaBICHUS MYHHUIIMIAIGHOW YCIyTH (B TOM
YHuclie JIOKYMEHTOB, TMOJYYEHHBIX MO0 pe3yJabTaTaM MPEIOCTaBICHUS BCEX
TOCY/IapCTBEHHBIX M (MJIM) MYHHUIIMIAIBHBIX YCIYyT, YKa3aHHBIX B KOMIUIEKCHOM
3ampoce), yBeAOMIIeHUs: 00 OTKa3e B MpHUEME JOKYMEHTOB WJIM YBEIOMJIEHHS 00
OTKa3e B MPEJ0CTAaBICHIUH MyHUIIUIAIBHON YCIYTH.

['nmaBa 23. [Ipuem, peructpanns 3asiBICHUS U TOKYMEHTOB, TPEACTABICHHBIX
3asBUTEJIEM WIM €0 MPEICTABUTEIIEM

73. OcHOBaHWEM i1 Hayajga  OCYIIECTBICHUS  aJMUHUCTPATUBHOM
MPOLEAYPHI SBISIETCS TMOCTYIUIEHUE B aIMHUHHUCTPAIMIO OT 3asABUTENS WA €ro
MPEICTaBUTEIS 3asBJICHUS C MPUIIOKEHHBIMU JTOKYMEHTAMU OJIHUM M3 CIIOCOOOB,
YKa3aHHBIX B ITYHKTE 28 HACTOSAIIEr0 aIMUHUCTPATUBHOTO PETIAMEHTA.

74. Ilpuem 3asBIEHUS U IOKYMEHTOB OT 3asBUTEJIS WM €ro MPeJACTaBUTEINS
OCYILIECTBJISIETCS B aJAMUHUCTPALIMM 1O MPEIABApPUTEIBHON 3amucu, KOTOpas
NpOU3BOAMTCS MO  TenedoHy, YKa3aHHOMY Ha  O(QUIMAIbHOM  CcaiTe
aAMUHUCTpAlMKM, JIMOO TIPU JIMYHOM OOpalleHUW 3asBUTENISI WIH €ro
MPEACTABUTEIISI B AMUHUCTPALIHIO.

75. IlocTtynuBiiiee B aAMUHUCTPALIUIO 3asIBJICHUE U JIOKYMEHTBI, B TOM YUCJIC
B DJICKTPOHHOU (hopMe, PEruCTpUPYeTCs NOJAKHOCTHBIM JIUIIOM aJIMHHUCTpAIUH,
OTBETCTBEHHBIM 3a MPUEM U PETUCTPALIMIO JOKYMEHTOB, B JKypHaJle PErHUCTpaIluu
oOpalieHuii 3a IpeI0CTaBICHUEM MYHUITUTATBHON YCIIYTH.

Cpok peructpanii TPEACTABICHHBIX B aAMUHUCTPALIMIO 3asBJICHUS U
JIOKYMEHTOB TIPU  HEMOCPEICTBEHHOM OOpallleHWH 3asgBUTENS WJIH  €T0
NPEACTABUTENS] B aJMHHUCTPAIMIO HE JOJDKEH IMPEeBbINIATh 15 MHUHYT, NOpuU
HaIlpaBJICHUM JOKYMEHTOB YE€pe3 OpraHu3alldd IOYTOBOM CBSI3U WJIM B
AIEKTPOHHOU (hopme - oauH padouuii AeHb CO JHS MOJYYCHUS aIMUHUCTpaIueit
yYKa3aHHBIX JOKYMEHTOB.

76. JIOJDKHOCTHOE JIMIIO aMUHHMCTpPAIIMU, OTBETCTBEHHOE 3a IMpUEM U
pEerucTpaluo JOKyMEHTOB, IPOCMATPUBACT MOCTYMUBIINE IOKYMEHTBI, IPOBEPSET
WX IEJIOCTHOCTh M KOMIUJIEKTHOCTh, YCTAHABJIMBAET HAJIWYWE WU OTCYTCTBHUE
OCHOBAHUM, MPEIyCMOTPEHHBIX MYHKTOM 34 HACTOSIIEro aJMHUHUCTPATUBHOIO
periamMeHTa, He Mo3JHee JIBYX paOo4yux JTHEW cO JHS TOJy4YeHHUs 3asBJICHUS U
JIOKYMEHTOB.

77.B cnydyae TOCTYIUIGHUS 3asBJICHUS, TMOJMNUCAHHOTO YCUJIEHHOU
KBATM(UITUPOBAHHONW  JJIEKTPOHHOW  TIOJIMHUCHIO,  JOJKHOCTHBIM  JIUIIOM
aMUHUCTPALIMM, OTBETCTBEHHBIM 32 MPUEM U PETUCTPALMNIO TIOKYMEHTOB, B XOJI€
MPOBEPKHU, NPEAYCMOTPEHHOW NYHKTOM 76 HACTOSIIEr0 aJIMUHUCTPATUBHOTO
peryiaMeHTa, MPOBOAUTCS MpoBepKa NENCTBUTENHLHOCTH YCUJIEHHOM



KBAJIM(UUIMPOBAHHON JJIEKTPOHHON TMOAINHKCH, C HCIIOJIB30BAHUEM KOTOPOM
MOJIMKCAH 3aMpoc, Ha cOOJIIoIeHne TpeOOBaHUM, MPETYCMOTPEHHBIX ITYHKTOM 69
HACTOSILIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

78. [IpoBepka ycUJIEHHOW KBaJu(UIIMPOBAHHON SJICKTPOHHOM TMOIUCH
MOXET OCYHIECTBIATHCS JOJKHOCTHBIM JIMLIOM aJMUHHUCTPALINHU, OTBETCTBEHHBIM
32 MPUEM M PErUCTPAlHUI0 JOKYMEHTOB, CaMOCTOSITEJIbHO C HCIIOJIb30BaHUEM
UMEIOIINUXCS CPEACTB AJIEKTPOHHOM MOAMUCH WM CPEICTB HHPOPMALUOHHOM
CUCTEMBI TOJIOBHOTO YJOCTOBEPSIOLIErO IEHTPA, KOTOpPAas BXOAUT B COCTaB
UHPPACTPYKTYPHI, o0ecreunBaroIen UH(POPMAIIMOHHO-TEXHOJIOTHYECKOE
B3aMMOJICHCTBHE NEUCTBYIOMINX HH(DOPMALMOHHBIX CHUCTEM, MCIIOJIb3YEeMbIX IS
IIPEAOCTABIEHNs T'OCYJAPCTBEHHBIX YCIYT W MYHUUWNAIBHBIX YyCIYr B
AIEKTPOHHOU (hopme.

[IpoBepka JNEUCTBUTENBHOCTH YCUJIEHHOM KBTU(PUIIUPOBAHHOU
AJIIEKTPOHHOM IOAIMCH TAKKE MOXKET OCYLIECTBIIATHCSA C UCIIOJIB30BAHUEM CPENICTB
UH(GOPMALMOHHON CUCTEMBI AKKPEAUTOBAHHOTO YI0CTOBEPSIOLIETO LIEHTpA.

79. B ciiydae BBISBICHUS B MPEJCTABICHHBIX JOKYMEHTaX XOTd Obl OJHOIO
U3 OCHOBAHWM, IPEIYCMOTPEHHBIX ITYHKTOM 34 HacTOSLIETO aAMUHUCTPATHUBHOTO
perinamMeHTa, JOJDKHOCTHOE JIMIO aJIMMHUCTpAalUU, OTBETCTBEHHOE 3a IIPUEM U
PErUCTpaliI0 JOKYMEHTOB, HE IO3[HEE CPOKa, MPEIyCMOTPEHHOIO ITYHKTOM 76
HACTOALIET0 aAMMUHUCTPATUBHOIO pErjlaMeHTa, MIPUHUMAET pelleHre 00 OTKa3e B
npueMe JOKYMEHTOB M IMOATrOTaBIMBAET YBEIOMJIEHHME 00 OTKa3e B MpUEME
JOKYMEHTOB C YKa3aHMEM OCHOBAHMM OTKa3a B MpPHUEME JTOKYMEHTOB U
oOecreynBaeT ero NoANMCcaHue riaBoil aAIMMHUCTPALIUU.

80. B cnmyuae oTkaza B mpHeMe AOKYMEHTOB, MOJAHHBIX IyTEM JIMYHOTO
oOpalieHusi, JOHKHOCTHOE JMIO0 aJIMUHHCTpPALlMK, OTBETCTBEHHOE 3a MNPHUEM U
pPErHCTpalMI0O JOKYMEHTOB, B T€UEHHE TpeX pabouyux AHEH cO JHS MOITy4YEHUS
3asBJICHUsT W JOKYMEHTOB HAIIpaBIIIET 3asBUTEII0 WM €r0 IPEACTABUTEIIO
yBeIOMJIEHHE 00 OTKa3e B MpPHEME JOKYMEHTOB IMOYTOBBIM OTIPABICEHUEM IIO
MOYTOBOMY aJIpeCcy, YKa3aHHOMY B 3asBJICHUH, JIMOO MO OOpALICHUIO 3asBUTEIS
WJIU €r0 NPEACTABUTEINS BPYUYaeT €ro JIMYHO.

B cinydae orkaza B mpueMe JOKYMEHTOB, IIOAAHHBIX Ye€pe3 OpraHU3aLUn
IIOYTOBOM CBSA3HU, JOJKHOCTHOE JIMLO aJIMUHUCTPALIMHA, OTBETCTBEHHOE 3a IIPUEM U
pPErucCTpali0 JOKYMEHTOB, HE MO3JHEE Tpex pabouyux AHEW CO JHSA MOJy4eHUs
3asBJICHUS] W JOKYMEHTOB HAIlPABIIET 3asBUTEII0 WM €r0 MPEACTABUTENIO
MOYTOBBIM OTHPABIICHUEM YBEJIOMJEHHME OO0 OTKa3e B IMpUEME JOKYMEHTOB IO
IIOYTOBOMY aJIpECy, YKa3aHHOMY B 3asIBJICHUH.

B ciydae oTkasa B npueMe TIOKYMEHTOB, MTOJAHHBIX YEPe3 JTUUYHbIA KaOUHET
Ha [lopTane, MOJKHOCTHOE JMUO AaJIMUHUCTPALMHA, OTBETCTBEHHOE 3a IPUEM U
pPErucTpalnio JOKYMEHTOB, HE MO3JHEE TpeX pabouyux THEH CO IHS MOJy4YeHUs
3asBJICHUS. W JOKYMEHTOB HAIIPaBIIIET 3asBUTENIO HIM €r0 IPEICTABUTEIIO
yBeIOMJICHHE 00 OTKa3e B IpueMe JOKYMEHTOB B IMUHbIN KabuHeT Ha [lopTae.

B ciaydae oTkasa B mpueMe JOKYMEHTOB, IOJAHHBIX IyTEM HAIIPABJICHUSA HA
opuManbHBIA aApec IEKTPOHHOM MOYTHI aJIMUHUCTPALIUHU, JOJDKHOCTHOE JIUIO
aAMUHHACTPALlMM, OTBETCTBEHHOE 3a IIPUEM MU PETUCTPALMIO JOKYMEHTOB, HE
no3gHee Tpex padoumx [OHEW CO JHS MOJY4YEHHUs 3asBJICHUS M JOKYMEHTOB



HampaBlisieT YBeJOMJIEHHE 00 OTKa3e B NpUEME JOKYMEHTOB IO aJipecy
AJIEKTPOHHOM IOYTHI, YKa3aHHOMY B 3asiBJICHUU.

B cnywyae oTkaza B mnpuemMe JOKYMEHTOB, IMOJaHHbIX 4epe3 MOI],
JOJDKHOCTHOE JIMLO aJMUHUCTPALMM, OTBETCTBEHHOE 3a IPUEM M PETUCTPALMIO
JOKYMEHTOB, HE IO3/IHEE TpeX pabouyux OHEH CO JIHA MOIY4YEHMs 3asBJICHUS U
JNOKYMEHTOB HampasiseT (Bbiaaer) B M®Il yBenomienue o6 oTkasze B Ipueme
nokyMeHToB. He mo3nHee pabodero nHsA, CIEAYIOUIETO 3a JHEM MOCTYIUICHUS
yKazaHHoro ysenomuieHus, M®PIL[ HanpasisieT (BbLOAET) 3asBUTENI0 WA €r0
IPEICTABUTEINIO YBEIOMJIEHUE 00 OTKAa3€ B IPUEME JOKYMEHTOB.

81.1lpu OTCYTCTBMHM B TPEACTABICHHBIX 3asBUTEIIEM WIU €0
NPEACTABUTENIEM JOKYMEHTAX OCHOBaHUM, MPEAYCMOTPEHHBIX MYHKTOM 34
HACTOSILETO aIMUHHACTPATUBHOIO periameHTa, JNOJDKHOCTHOE JULO
aAMUHHACTPALINM, OTBETCTBEHHOE 3a NPUEM M PETUCTPALUIO JTOKYMEHTOB, HE
IIO3JJHEE CPOKA, IPEAYCMOTPEHHOTO ITYHKTOM 76 HAaCTOSALIETO aAMUHUCTPATUBHOTO
periameHTa, IepenaeT MPEACTABICHHBIC 3asBUTEIIEM WM €ro IPEACTaBUTEIIEM
JOKYMEHTBI  JIOJDKHOCTHOMY  JIMIly aJIMMHUCTpPalud, OTBETCTBEHHOMY 34
IIPEJOCTABICHNE MYHULIUIIAIBHON YCIIYTH.

82. PezynpTaTOM  aqMUHUCTPATUBHOM MpOLEAYphl  SABISAETCA  IPHUEM
IIPEACTABICHHBIX 3asBUTEIIEM WM €ro MpPEICTaBUTEIEM JOKYMEHTOB M HX
nepegaya  JOJDKHOCTHOMY — JIMIY, OTBETCTBEHHOMY 3@  IIPEJOCTaBJICHUE
MYHUIIUOAIBHOW yCIIYTH, TMO0 HANPABJICHHUE 3asBUTEIIO WM €r0 MPEJICTaABUTEIIO
YBEJOMIIEHHSI 00 OTKa3e B IpUEME JOKYMEHTOB.

83. CnocoboMm (ukcammu pesynpraTa aAMHHUCTPATHBHOW MPOLEAYPHI
ABJISIETCS PETUCTPALNS JOJDKHOCTHBIM JIMLIOM aJIMUHUCTPALN, OTBETCTBEHHBIM 32
OpUEM U PETUCTPAIMI0 JOKYMEHTOB, (akra mepenayd MpeAcTaBICHHBIX
JOKYMEHTOB  JIOJDKHOCTHOMY JIMIY AaJAMHUHUCTPAalMHM, OTBETCTBEHHOMY 34
IPEIOCTAaBIIEHUE MYHULUNAIBHON YCIyrd, JuOO yBeIOMJEHHS 00 OTKa3e B
IpUeMe MPEACTABICHHBIX JOKYMEHTOB B KypHaJjle PErucTpaluu oOpalleHuil 3a
IIPEJOCTABICHUEM MYHUIMITAJIBHON YCIIYTH.

I'nmaBa 24. [IpuHsATHE pelIEHNs O TPUHATUY 3aBJICHHS K PACCMOTPEHUIO WU
pelieHust 00 0TKa3e B MPeJ0CTaBICHUN MYHUIIMTIAIBHON YCIyTH

84. OcHoBaHueM [UIsi Havala agMUHHCTPATUBHOW TPOIEAYPHI SIBISICTCA
MOJlydYeHUE  JIOJDKHOCTHBIM  JIMIIOM  aJMHUHUCTpPAllid, OTBETCTBEHHBIM 32
NPEIOCTaBIICHUE MYHUIIUINAIBHOW YCIIYTH, 3asBICHUS W TPEACTaBICHHBIX
3asBUTEIIEM HIIM €T0 MPEJCTaBUTENEM TOKYMEHTOB.

85. JloimkHOCTHOE JINLIO aJMUHHUCTpALINH, OTBETCTBEHHOE 3a
MPEI0CTaBICHNE MYHULIMIIAIBHON yClIyTH, B TeueHue 1 (ogHoro) paboyero aHs co
JHS ~ PErUCTpallMd  3asBJICHUS  OCYLIECTBIISIET TMPOBEPKY  3asBICHUS U
IPECTaBICHHBIX 3asBUTENIEM WM €T0 MPEACTaBUTEIEM JOKYMEHTOB Ha HaJIUYHUE
OCHOBaHUl, YCTaHOBJIEHHBIX B MyHKTE€ 38 HACTOSILEro aaIMUHUCTPATUBHOTO
perjameHra.

86. B cnyuyae ycTaHOBIEHHS B XOJ€ MMPOBEPKU, MPEAYCMOTPEHHON MyHKTOM
85 HacTosIIero aIMUHUCTPATUBHOTO PETIAMEHTa, HAIUYUS OCHOBAHUS I OTKa3a



B MIPE0CTABIICHUHA MYHUITUTIATLHON YCIYTH, YKA3aHHOTO B MIYHKTE 38 HACTOSIIETO
aJIMUHHACTPATUBHOTO  pETJaMeHTa, JOJHUKHOCTHOE  JIMI0  aJIMHUHHUCTpAIUH,
OTBETCTBEHHOE 3a MPEAOCTABICHIE MyHHUIIMITAILHOW YCIIYTH, IPUHUMAET PEIICHHUE
00 OTKasze B MPEIOCTABICHUH MYHHIIMIAIBLHOW YCIYTH, MOCIE 4ero B TedeHue 1
(omHOTO) pabodero AHs MOATOTABIMBACT MUCHbMEHHOE YBEIOMIJICHHE 00 OTKa3e B
NPEIOCTaBIICHUN MYHUIIMTIATBHON YCIYyrd C YKa3aHHEM TPUYUH OTKa3a W
oOecrieunBaeT ero MoIMMCaHNe TJIaBOH aJIMUHUACTPAIIHH.

B cnydae yctaHOBieHHs B XO/€ MPOBEPKHU, IPETYCMOTPEHHOU MTyHKTOM 85
HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA, OTCYTCTBUSI OCHOBAHUS JIJIsI OTKa3a
B MIPEOCTABIICHUHA MYHUITUTIATLHON YCIYTH, YKA3aHHOTO B MIYHKTE 38 HACTOSIIIETO
aIMUHUCTPATUBHOTO  PETJaMEHTa, JOJDKHOCTHOE JIUIO  aIMUHHUCTPAIUH,
OTBETCTBEHHOE 3a MIPEIOCTABICHNE MyHUITUTIAIHHON YCIIYTH, IPUHUMAET PEIICHHEC
O TIPUHATHH 3asBJICHUS K PACCMOTPEHUIO, O YeM JICJIaeT 3alliCh Ha 3asBIICHUU U B
YKypHaJie perucTpaiuy o0palleHuii 3a MpeoCTaBICHUEM MYHUIIUTIAIBHON YCIIYTH

87. Pe3ynpTaToM aJIMUHHUCTPATUBHON TPOLEAYPHI SBJSETCS pEIICHUE O
OPUHATUU 3asBJICHUS K PACCMOTPEHHUIO WM yBEJAOMIIEHHE 00 OTKaze B
MPEIOCTABICHUU MYHUITUTIAIBHON YCIIYTH.

88. CriocoboMm  (ukcanuu pesynbTaTa aAMUHUCTPATUBHOM MPOLETYPHI
SBJIIETCSl 3alKCh B JKypHAJIE€ PETUCTpaluy OOpalleHuN 3a MpelnoCTaBlICHUEM
MYHUITUNIATBHOM YCIYTM O TIPUHSATUU 3asBICHUST K PACCMOTPEHUIO WIIU
MMCEMEHHOE yBeZOMIIEHHE 00 OTKa3e B MPEIOCTaBICHUN MYHHUITUTIAIBHON YCITYTH.

I'nasa 25. IloaroroBka BEIIIMCKH U3 MOXO3AHCTBEHHBIX KHUT

89. OcHoBanueM [Isi Havajla agMUHUCTPATUBHOW TPOLEAYPHI SIBISETCS
OPUHATHE  JODKHOCTHBIM  JIMIIOM  aJMUHHUCTpPAIlMH, OTBETCTBEHHBIM 32
[PEIOCTAaBIICHUE MYHULUINAIbHON YCIYTH, PEUICHUS O MPUHITHM 3asBICHUS K
pPaccCMOTPEHUIO B COOTBETCTBUU C MYHKTOM 86 HACTOSIIErO aJIMUHUCTPATUBHOIO
perjameHra.

90. JlomxHOCTHOE JULO aIMUHUCTpALINH, OTBETCTBEHHOE 3a
IPEe0CTaBIIEHUE MyHHUIIUIIAILHON YCIIyTH, B TeueHue 1 (oHoro) paboyero aHs CO
JTHSI IPUHATHS PEIICHUs O NPUHATUU 3asIBICHUS K PaCCMOTPEHUIO OCYIIECTBIISET
MOUCK CBEJICHUH, 3alpallMBaeMbIX 3asSBUTEJIEM B 3asBJICHUU, U MOATOTABIMBAET
COOTBETCTBYIOIIYIO BBIMUCKY (BBIMUCKH) W3 TOXO3SWCTBEHHBIX KHUT B JIBYX
IK3EMILISPAX.

91. Beimucka W3 KHHATH MOXET COCTaBISTHCS B MPOU3BOJIBHOW (hopme
(Hampumep, 1O QopMe OTAETBHBIX JHUCTOB KHUTH, WIA TIO pasaenam
(moapaszaenam), Uik MO0 KOHKPETHBIM TyHKTaM KHHTH).

92. [locne MOATOTOBKM BBIMUCKH (BBIMUCOK), yKa3aHHOW (yKa3aHHBIX) B
nyHkTe 91 HacTosero aJiMHUHUCTPATUBHOTO pPErjaMeHTa, IOJKHOCTHOE JIHIIO
aJIMUHUCTpPALIMH, OTBETCTBEHHOE 3a MPEIOCTaBIECHUE MYHHUIIUIAIBLHON yCIyTH, B
TE€YEHHE OJHOr0 pabodero THS CO JHA UX MOJTOTOBKU MOJMUCHIBACT KaxIbId
OK3EMIUISIP BBINMCKU (BBIMHCOK), OOECIeYMBAaeT WX MOJANUCAHUE T[JIaBOMN
aJIMUHUCTPALIUH.

Bremucka u3 kHura B (GopMe 3NIEKTPOHHOTO JOKYMEHTa MOIMUCHIBACTCS



YCWJICHHOW KBAJM(DUIIMPOBAHHOMN AJICKTPOHHOU MOAMKCHIO TJIABBI aIMHHUCTPAIIAN
WJIU YTIOJITHOMOYEHHBIM UM JIOJZKHOCTHBIM JIULIOM.

B cnydae HEBO3MOXXHOCTH (OPMHUPOBAHUS BBIITUCKH M3 KHUTU B (dopme
AJIEKTPOHHOTO JOKYMEHTa BBIMCKA M3 KHUTU Ha OyMaXHOM HOCHUTEIE
COCTaBJISIETCSl B ABYX JK3eMIULipax. O0a 3K3eMIuisipa SBISIIOTCS MOJJIMHHBIMU,
NOANUCHIBAIOTCA  JIABOM  aAMUHUCTPALlMM  WIH  YINOJHOMOYEHHBIM UM
JIOJKHOCTHBIM JIMIIOM M 3aBEPSAIOTCS NEYaThIO OpraHa MECTHOTO CaMOYTPABJICHUS
c m3oOpaxenuem I['ocynapctBeHHoro repba Poccuiickoit ®denepanuu (nanee -
OTTHUCK II€YaTH).

B ciydae xoraa BbIIMCKA M3J10’K€HA HA HECKOJIBKUX JIUCTaX, OHU JIOJKHBI
OBITh MPOIIUTHI M MPOHYMEPOBAaHbL. 3alUCh O KOJIMYECTBE MPOUIMTHIX JHCTOB
(manpumep: «Bcero mpommTo, MPOHYMEPOBAHO M CKPEIUIEHO MEYAThIO JECATh
JIMCTOBY) 3aBEPSIETCS MOAMUCHIO IOJKHOCTHOTO JIULA U OTTUCKOM MEYATH.

Brimucka Beigaercs riiase JIIIX wimn nnomy wieny JIIIX o npeassasienun
JNOKYMEHTA, YAOCTOBEPSIOIIETO JINYHOCTb, MO JINYHYIO MOIIHNCH.

JaTta u Bpemsi IpeI0CTaBICHUS BBIITUCKU U3 KHUTHY, JAaHHBIE JOJKHOCTHOTO
JUla, TPEJOCTABUBIIETO BBINHCKY W3 KHUTH, a TaKXKe JIAIQA, TMOJYyYHBIIETO
BBIIIUCKY W3 KHUTHW, MOJJIEKAT YYETy B OpPraHe MECTHOTO CaMOYINPABJICHUS.
BTopoii 3K3eMILISAp TOJKEH XPAHUTBCS B OpraHe MECTHOT'O CAMOYIIPABJICHMUS.

93. Pe3ynpTaToOM A MUHUCTPATHUBHOM TMPOLIETYpPHl SIBISIETCS  BBINMKMCKA
(BBIMTUCKM) U3 TTOXO35MCTBEHHBIX KHUT.

94. CnocoboM (ukcammu pe3ynbTaTa aAMHHUCTPATHBHOW MPOLEAYPHI
ABJIIETCSl TMOJNUCAHWE TJIABOM aJMUHUCTPAlMU BBIIUCKA (BBIIUCOK) U3
MOXO03SMCTBEHHBIX KHUT.

I'maBa 26. Hanpasnenue (Bbigava) 3assBUTENIO WU €r0 MPEICTABUTEIO
BBITTUCKH U3 TIOXO3WCTBEHHBIX KHUT WJIM YBEJOMJICHHS 00 OTKa3e B
NpPEAOCTABICHUN MYHULIMTIIATBHON YCIYyTH

95. OcHOBaHuEM [UIsl Havajla aJIMUHUCTPATUBHOM NpOLEAYpHl SIBISIETCA
NOJANKUCAHKUE TJIaBOM aJIMUHUCTPALMHU BBIMUCKU (BBIMUCOK) U3 MOXO03SHCTBEHHBIX
KHAT WM THUCBMEHHOTO yBEIOMJIEHME 00 OTKae B MPEeAOCTaBICHUU
MYHULIUIIAIBHOU YCIIYTH.

96. JloJKHOCTHOE JIMLO aJMUHUCTPALIMK, OTBETCTBEHHOE 3a HAIIpaBJICHUE
(BplIauy) 3adBUTENIO WU €ro MPEeACTABUTENIO pe3yibTaTa MYHHULHUIIAIbLHOU
yCIyI'd, B TEUEHHE OJHOro pabouyero [HA C€O JHS TMOANUCAHUS TJIaBOM
aJIMUHUCTPALIMM BBIMUCKU (BBIMHUCOK) W3 MOXO3AWCTBEHHBIX KHUT HaNpaBIIsSIeT
3asIBUTENI0 WJIM €ro MPEJCTABUTENIO0 BBIMHUCKY (BBIMMCKU) U3 MOXO3IMCTBEHHBIX
KHUT MTOYTOBBIM OTIIPABIICHHEM MO MTOYTOBOMY aJpeECy, YKa3aHHOMY B 3asIBJICHUM,
1100 MO 00paIlleHUIO 3aBUTENS WIN €ro IPECTaBUTENS - BpydaeT ee (MX) JIUYHO.

VYBenomnenue o0 OTKa3e B MPEIOCTABICHUU MYHHUIMIIAIBHOW YCIYTH
HaIIpaBJSIETCA  3aABUTENI0 WM €ro NPEACTABUTENIO JOJDKHOCTHBIM JIMLIOM
aJMUHUCTPALIMH, OTBETCTBEHHBIM 3a BblAauy (HAIpaBJi€HUE) 3asIBUTENIO WU €ro
IIPEACTABUTENIO PE3YIbTaTa MYHULIMIIAJBHON YCIYTH, MOYTOBBIM OTIIPABICHUEM
10 TIOYTOBOMY aJpecy, YKa3aHHOMY B 3asiBJICHHHU, JTUOO MO OOpaIICHHUIO 3assBUTENS



WIH €r0 MPEACTABUTENS BPyYaeT €ro JUYHO B TEYCHHE OJHOTO pabodero JHEH co
JTHSL €0 TIOANKMCAHUS IJ1aBOM aJMUHHUCTPALIH.

B cnydae mojauum 3asiBIieHHS B DJIEKTPOHHOW (opme yBenomieHue o0
OTKa3€ B MPEIOCTABICHUN MYHHUIIMIIAIBHON YCIYTH HAMPABISIETCSA B JIEKTPOHHOM
dbopMe  3asgBUTENI0 WIM  €r0  MNPEACTAaBUTENI0  JIOJDKHOCTHBIM  JIMIIOM
aJIMUHUCTPAIIMK, OTBETCTBEHHBIM 3a Bblauy (HampaBJeHUE) 3asBUTEIIO WU €ro
MPEACTABUTENIO PE3yJbTaTa MYHUIUIIAILHOW YCIYTH, MO aApPECy SJIEKTPOHHOU
MOYTHl 3asBUTENSI WM €ro MPEACTaBUTENS MO0 B €ro JIMYHBIA KaOMHET Ha
[loprame B TeyeHWe OJHOrO pabodero IHA CO AHS €ro MOJINUCAHUS TJIaBOU
aJIMUHUCTPALIIH.

B ciyuae, eciu 3asBieHue mnpenctaBisuioch udepe3 MOI] momxHOCTHOE
JUIO aJIMUHUCTPALlMU, OTBETCTBEHHOE 3a HAIpaBJICHHUE (BblAAauy) 3asBUTEIO WU
€ro MpEeACTABUTENI0 PE3YJIbTaTa MYHUIMIIAIIBHON YCIIYTH, HANpPABISIET BBIIMHCKY
(BBIMMCKU) U3 TOXO3SHUCTBEHHBIX KHHUI WM YBeJOMJIeHHE 00 oOTKaze B
IPEOCTaBIEHUU MYHULIUIIATBHON YCIYTH B TEYEHHUE OJTHOTO paboyero AHs CO JHs
WX MOJIKCAHUS TIaBoi aaMuHucTpauun B ML a1 BeIIaun 3aIBUTENIO WU €70
NPEACTABUTENI0  JIMYHO  M[PU  YCJIOBUU  TPEABSABICHUS  JIOKYMEHTA,
YAOCTOBEPSIOLIETO JIMYHOCTD.

Brinicka 3 KHUTH B (hOpME AJIEKTPOHHOTO JOKYMEHTA MPEOCTABISIETCS B
JuyHOM KabuHete Ha [lopranme B ciydae, eciu 3asBJIEHHWE HAMpaBICHHO B
ANEKTPOHHOM (popMe ¢ ucrnonbzoBaHueM Enunoro noprania. B ocTaibHBIX Ciiydasx
BBIIIMCKA W3 KHUTM B (OpME SBJIEKTPOHHOTO JOKYMEHTa pacledyarblBaeTcs |
HaNpaBJIseTCS 3aKa3HbIM MHUCHbMOM Ha MOYTOBBIM ajpec riasbl JIIIX wumm wHOTO
unena JIIIX, yka3zaHHbIil B 3asBiieHUH, 100 nepenaercs rinase JIIIX wnn mHOMY
yneny JIIX mo mpeabsBIeHHMM AOKYMEHTA, YAOCTOBEPSIOLIETO JUYHOCTh, MOJ
JUYHYIO MOJIHUCH.

97.1lpy NMYHOM TOJYYEHUU BBIMUCKU (BBIMHUCOK) U3 TOXO3SHCTBEHHBIX
KHUT WK YBEJOMJICHHSI 00 OTKa3e B MPEJOCTABICHUM MYHUIIMITAIILHON YCIIYTH
3asBUTEJIb WA €r0 MPEICTaBUTENb PACHUCHIBAETCS B MX IMOJIYYEHHH B KypHaje
peructpainuu oOparieHui 3a Ipe10CTaBICHUEM MYHUITUTIATBHON YCIIYTH.

98. PesynpTaTOM aAMUHUCTPATUBHOW MPOLETYpPHI SBISETCS HaIpaBICHHUE
(BblAaua) 3asBUTENI0O WM €ro IMPEICTaBUTEII0 BBIMUCKU (BBINHCOK) U3
MOXO3SIICTBEHHBIX KHUT WJM YBEIOMJICHHS 00 OTKa3e B TMPEIOCTaBICHUU
MYHULHUIIAJIBHON YCIIYTH.

99. CriocoboM  (ukcanuu pesynbTaTa aAMUHUCTPATUBHOM MPOLEAYPHI
SBJISIETCSI 3aHECEHUE JTOJDKHOCTHBIM JIULIOM aJMUHUCTpAIlMU, OTBETCTBEHHBIM 32
BbIJIa4y 3asIBUTEIIIO WM €T0 MPEACTABUTENIO PE3yJIbTaTa MyHULIUNIAIBHOW yCIIYTH,
B JKypHajie perucrpanuu oOpalieHuil 3a MpeAoCTaBICEHHEM MYHULMIIAIBLHOM
yCIYyTd OTMETKHM O HampaBjieHWW (BblJadye) BBIMUCKH  (BBIMHCOK) U3
MOXO3SIICTBEHHBIX KHUT 3asBUTEIIO UJIH €T0 TIPEICTABUTEIIO WM YBEAOMIICHUS 00
OTKa3e B MPEAOCTABICEHUH MYHHULIMNAIBHONW YCIYIM 3asBUTEII0 WA €ro
IIPEACTABUTEIIO.

['maBa 27. OcoOeHHOCTH BBITOTHEHUS aIMUHUCTPATUBHBIX AeicTBUil B M DI ]



100. Jns mnomydenuss wuHGOpPMalLMKU TO BOMpPOCAM MPEAOCTABICHUS
MYHUIIUTIATBHOW YCIYTH, O MOPSAKE MPEJOCTABICHUS TOCYAAPCTBEHHBIX U (MJIN)
MYHULMNAIBHBIX YCIYyr TOCPEICTBOM KOMIUIEKCHOTO 3ampoca W O XOJe
MPEAOCTABICHNS MYHUUUIAIBHOW YCIYyTH 3asBUTENb WIH €ro MpPEICTABUTEID
BIpaBe oOpatuthcs B MODII.

101. Wndopmaums, ykazanHas B  nyHkre 100  Hacrosiiero
aAMUHHCTPATUBHOTO pPeErjiaMeHTa, npenocrasiusercs MOILI;

1) mpu TUYHOM OOpaIIeHUH 3asBUTEINS WK ero npenctaButens B ML unm
npu nocTyrieHnn odpamenuii B M®L] ¢ ucnonb3oBanueM cpeactB TenehoHHON
CBsI3H, uepe3 opunnanbubil cait M®I B cetn «IHTEpHETY,

2) ¢ WCIOJIb30BaHUEM HH()OMATOB WM WMHBIX IPOrPaMMHO-aNIapaTHBIX
KOMILJIEKCOB, 00€CIEeUMBAIOIINX JOCTYNl K HMH(OpManuuM O rocyJapCTBEHHBIX M
(W1M) MyHUIIMOANBHBIX yCIyrax, npeaocTanisieMbix B MOLI.

102. M®II npenocTaiser nHGOPMAIIUIO:

1) mo o01muM Bompocam MpeoCTaBlICHHsT MyHHIIMIATBHBIX yeiryr B MOI];

2) 1o BOIPOCaM, YKa3aHHBIM B IyHKTe 10 HACTOSAIIEro aJIMUHHCTPATHBHOTO
pErIaMeHTa;

3) 0 Xome paccMOTpEHHs 3ampoca O TPEIOCTABICHHH MYHHIUITAIbHOMN
YCIIyTH;

4) 0 MopsAKE MPEIOCTABICHUS TOCYIAPCTBCHHBIX U (WJIH) MYHUIUITATBHBIX
YCIIYT ITOCPEACTBOM KOMIUIEKCHOTO 3aIIpoca, TOM YHCIIE:

a) UCUEPNBIBAIOLIMI NIEPEUeHb rOCYJaPCTBEHHBIX U (MJIM) MYHHUIIMIAIbHBIX
yCIIyT, OpraHu3alus IpeI0CTaBIECHUsI KOTOPhIX HEO0X0 MM 3asiBUTEINIO;

0) “CUepNbIBAIOIINI MepeYeHb TOCYIAPCTBEHHBIX U (UJIM) MYHULIMITAIBHBIX
YCIIYT, @ TaK)Ke yCIIyT, KOTOPbIE ABJISIIOTCS HEOOXOIUMBIMU U 00s3aTENIbHBIMU JJIS
MPEIOCTABIEHUS TOCYJAPCTBEHHBIX U MYHULUNIAIBHBIX YCIYT U MPEAOCTABIIAIOTCS
OpraHu3alysIMH, YKa3aHHbIMU B 4acTu 2 ctatbu | ®DenepaibHOro 3akoHa OT 27
utosist 2010 roga Ne 210-®3 "OO6 opranuzaiiuy nperocTaBICHUs TOCYIaPCTBEHHBIX
Y MYHULUIAIBHBIX YCIYT", MOJIy4eHHE KOTOPhIX TpeOyeTcs IJIsl MpeoCTaBICHHUS
rOCyAapCTBEHHBIX 1 MYHUIIMITAJIIBHBIX YCIYT B PAMKax KOMIUIEKCHOTO 3aIpoca;

B) HCUEPNBIBAIOIIUI MEpEeYeHb JOKYMEHTOB, HEOOXOAUMBIX I MOJIy4EHUs
rOCYAapCTBEHHBIX W (MJIM) MYHHLMIIAIBHBIX YCIYT HA OCHOBAHMHM KOMIUJIEKCHOTO
3amnpoca;

) IepEYeHb pe3yJbTAaTOB TOCYNAPCTBEHHbIX U (WIM) MYHUIUIATBHBIX
YCIIyT, BXOASIINX B KOMIUIEKCHBIN 3ampoc.

103. IIpuem 3asButeneit u ux npeacrasuresieit B MOL] ocymecTBisieTcs: Kak
10 MPEABAPUTEIIBHON 3aIMCH, TaK U B MOPSAJKE "KUBOU" ouepeau Mpy MOJIy4eHUN
TaJIOHA U3 TepMUHAJA "DJeKTpoHHAas ouepeas' B 3ane oxuganus MO,

[IpenBapurenbHas 3anuch Ha pueM B M®IL] ocymectBasiercs no tenedony
nim uyepes opunmansabii caiit M®I] B cetn "UuTepret".

104. B ciywyae nogaum 3asBieHust nocpenctsom MOII (3a uckiaoueHrem
ciydasi, NPEIyCMOTPEHHOro NyHKTOM 107 HacTosmero aaMUHUCTPATHBHOIO
pernamenta) pabotHuk MO®DIL], ocymecTBASOUMI NpUEM  JTOKYMEHTOB,
NPEACTABICHHBIX JUISI  MOJYYEHUS MYHULIMNAIBHOW  YCIYTH, BBINOJHSAET
CHEAYIOLINE JCUCTBUS:



1) onpenensier mpeaMeT oOparieHus;

2) YCTaHABIUBACT JMYHOCThH 3aSABUTEIS WM JIUYHOCTh M TOJIHOMOYHUS €ro
MIPEACTABUTEIIS;

3) NPOBOAMT MPOBEPKY MPABUIBHOCTH 3aIIOJHCHUS (DOPMBI 3asIBJICHHS,

4) IpOBOJUT TPOBEPKY TOJHOTHI TaKeTa JOKYMEHTOB M COOTBETCTBHUS
JIOKyMEHTOB  TpeOOBaHMSIM, yKa3aHHbIM B  MNyHKTe 31  Hacrosuiero
aAMUHUACTPATUBHOTO PETJIAMEHTA;

5) ocymiecTBIsIeT CKAHUPOBAHUE TPEACTABICHHBIX JOKYMEHTOB, (OpMHUPYET
AJEKTPOHHOE JEJI0 B aBTOMATU3UPOBAHHOM cucreme MODILI, Bce HTOKYMEHTHI
KOTOPOTO CBSI3BIBAIOTCS C€AWHBIM YHUKAIBHBIM HICHTU(DUKAITMOHHBIM KOJIOM,
MO3BOJISIFOIMM ~ YCTAHOBUTh  MPUHAICKHOCTh  JOKYMEHTOB  KOHKPETHOMY
3aSBUTENII0 U BUJY OOpamieHuss 3a MYHUIUNAIBHOM YyCIyrol u 3aBepseT
AJIEKTPOHHOE JEJI0 CBOEH IIEKTPOHHOM MOIUCHIO;

6) HampaBJIIET MaKeT JOKYMEHTOB B 3 IMUHHUCTPALIHUIO:

a) B DJIGKTPOHHOM BHJE (B COCTaBe IMAKETOB JJIEKTPOHHBIX JI€d) - B JCHB
oOpalieHus 3asBUTEIIS WU €ro TpencraBuresisi B MOL];

0) Ha OyMa)XHBIX HOCUTEJSIX - B T€UEHHE 2 paboumX JHEH, CIASAYIOIMUX 3a
nHEeM oOparieHust 3asBuTenss uiu ero mnpexacrasutens B MO®IL[, mocpencrBom
KYPhEPCKO CBSI3U C COCTABIICHUEM ONKUCH IEpeaBaeMbIX TOKYMEHTOB (eciu
pabouunit nenp ML, cnemyromuii 3a AHeM OOpalleHHs 3asgBUTENS] WA €ro
npeactaButenst B MOILI, sBrnsercs HepaboyuM JHEM aJIMUHUCTPALUHU, TO JTHEM
OKOHYAHHUS CpOKa IMepeayd JOKYMEHTOB CYMTAeTCS BTOpPOM pabouyuil JIeHb
aMUHUCTPALIMM, CICAYIOIIMA 3a JHEM oOpalieHusl 3asBUTENS WIH €ro
npeacraButesst B MOILI).

105. B cnydae ecnmu mpu mpueMe JOKYMEHTOB OT 3asiBUTENS WM €ro
npeactaButessi  paboTHuk  MODI]  BbISIBIsSIET HECOOTBETCTBHUSI  JIOKYMEHTA
(TOKyMEeHTOB)  TpeOOBaHMsSIM, YyKa3aHHBIM B IyHKTe 31  HacTOAIIEro
aJIMUHUCTPATUBHOTO periiameHTa, paboTHuk MO®I] orpaxkaeT Ha Konmuu (KOTHUAX)
JIOKyMEeHTa (JIOKYMEHTOB) BBISBJICHHBIE HECOOTBETCTBHUSA, KOTOPHIC 3aBepsieT
MOANUCHI0 M mnedyatbto MOIL[ wim mrammoM, CoAepKalluM CBEICHUS O
HanMeHoBaHuu M®II.

106. Tlo oxoH4yanum mnpueMa AOKyMEHTOB paboTHuk MODIl odopmuser
pacniucky B momydeHun MOI] nokymeHTOB, KoTOpass oQopMisieTCss B Tpex
sK3eMIuIsIpax. [IepBblil SK3EMIUIAP BBIIACTCS 3asBUTEII0 WA €r0 NPEACTABUTENIO,
BTOpON - ocrtaercas B MOIL[, Tpetnii - BMecTe ¢ KOMIUIEKTOM JOKYMEHTOB
MepeIacTcs B aAMUHUCTPALIHIO.

Kaxaplii dSK3eMIUISIp pacnucKu TOANHChIBaeTcs padoTHukoM MODI] wu
3asIBUTEIIEM WJIM €0 MPEICTABUTEIIEM.

107. Ilpm opranuzanuu MOpeaOCTaBICHUS TOCYJAPCTBEHHBIX U (WJIN)
MYHUIIMIIAJIBHBIX YCIYT B paMKaxX KOMIUIEKCHOTO 3ampoca pabotHuk M®IL] B xone
B3aUMOJECUCTBUSA C 3aBUTEIIEM WM €r0 MPEACTABUTEIIEM BBIIIOIHSAET CIEAYIOLINE
JICUCTBUS:

1) ycTaHaBIMBaET JMYHOCTH 3aSABUTENS WIM JTUYHOCTH M ITOJITHOMOYHS €T0
MPEJICTABUTEIS;

2) ompenensieT coObITHE, OOYCIIOBHBINEGE OOpaIleHHE 3asBUTENS WA €ro



MPEACTaBUTEINSI, TIEPEUYCHh TOCYAApPCTBEHHBIX M (WJIM) MYHUIIUTAIBHBIX YCIYT,
HEOOXOJUMBIX  3afBUTENI0, KOTOpPbIE MOTYT OBITh OOBEAMHEHBI OJHHUM
(HECKOJIKUMHU) COOBITHEM (COOBITUSAMM ), B3AUMOCBSI3aHbI UM HET MEXKIY COOOii;

3) popmupyeT mepeueHb HEOOXOIUMBIX 3asBUTEIIO T'OCYJApCTBEHHBIX M
(MJIM) MYHUIUTAIBHBIX YCIYT, MPEIOCTaBISEMbIX Ha OCHOBAHUU KOMILIEKCHOTO
3anpoca;

4) ompenensieT MOCICI0BATEIBHOCTh MPEIOCTABICHUS TOCYIaPCTBEHHBIX H
(W) MyHUIMOAIBHBIX YCIYT, HAJIUM4KE "mapauienbHbIX" U "mocnenoBaTeabHbIX"
yCcIIyr, Hamuuue (OTCYTCTBHME) WX B3aWMMOCBSI3W W HH(POpMUpyeT 00 3ToM
3asBUTENS WM €r0 PECTaBUTENS;

5) B COOTBETCTBUY C HOPMATHUBHBIMH IPABOBBIMH aKTAMH, PETYIAPYIOIIUMU
MpPEOCTaBICHNE HEOOXOIUMBIX  3asBUTENI0 TOCYJApCTBEHHBIX U (WJIH)
MYHUITUTIATBHBIX  yCIyT (B TOM 4YHCJIE€ aJAMHHHCTPATUBHBIX PETJIaMEHTOB
MPEIOCTABIICHUS TOCYIAPCTBEHHBIX U (WJIM) MYHUIIMTAIBHBIX YCIIYT), OMPEIEIsIET
npe/ebHbIe CPOKH MPEIOCTABICHUS OTICIBHBIX T'OCYJapCTBEHHBIX H  (WJIH)
MYHUITUTIATBHBIX YCIYyT W OOIIUNA CPOK BBIMOJHEHUS KOMIUIEKCHOTO 3ampoca co
JTHSL €r0 TIpUeMa;

6) bopMupyeT mepedyeHb JOKYMEHTOB, HEOOXOMMMBIX I OOpalieHus 3a
roCyJAapCTBEHHbIMM ¥ (WIM) MYHUIMIAIBHBIMH ~ yCIyraMd B paMKax
KOMILJIEKCHOTO 3ampoca, U UHGOpMHUpyeT 00 H3TOM 3asgBUTENS WIH €ro
MPEJICTAaBUTEINS C yKa3aHWEM Ha IOKyMEHTHI;

7) yBegOMJISIET ~3asBUTENII MM €0 TPEJACTaBUTENSI O BO3MOXHOU
HEOOXOJAMMOCTH  JMYHOTO  y4acTHUS B OTACIBHBIX  MpoIeaypax  IpHu
MPEIOCTABIICHUN TOCYIapCTBEHHBIX W (WJIM) MYHHUIIMTIAIBHBIX YCIyr (B ciydae
€CIM  yKa3aHHOE TMPEAyCMOTPEHO HOPMATHBHBIMH  TPABOBBIMHA  aKTaMH,
PETYIUPYIOMIMMHA TIPEAOCTABIICHNE KOHKPETHBIX TOCYJApPCTBEHHBIX U (WIIH)
MYHHUITUTIATBHBIX YCITYT).

8) uHpOpMHUPYET 3aABUTEIISA WK €r0 MPEICTABUTENSI O TOM, YTO PE3yJIbTaThl
MPEIOCTABIIEHUSI TOCYJAPCTBEHHBIX U (WMJIM) MYHHIIMIAIBHBIX YCIyT B paMKax
KOMITJIEKCHOT'O 3aIpoca BO3MOKHO TOJIYYUTh UCKIIOUUTENHHO B M®IL] (B ciyuae
€CIM  yKa3aHHOE TMPEeAyCMOTPEHO HOPMATHUBHBIMUA  TPABOBBIMH  aKTaMH,
PETYIUPYIONMMA TIPEAOCTABIICHHE KOHKPETHBIX TOCYJApPCTBEHHBIX U (WJIN)
MYHHUITUTIATBHBIX YCITYT);

9) uHpopMUpYET 3asBHUTENS WM €ro TMPEACTABUTENS O BO3MOXHOCTH
MOJIYYMTh PE3yJbTaThl MPEIOCTABICHUS OTACIBHBIX TOCYIAPCTBEHHBIX W (HJIN)
MYHHUITUTIATBHBIX YCIYT, YKa3aHHBIX B KOMIUICKCHOM 3aIpoce, 10 OKOHYaHHS
OOIIIET0 CpOKa €ro BBIMOIHEHUs (0 Mepe MOCTYIJICHUS! Pe3yIbTaTOB OT OPTaHoB,
MIPEIOCTABIISAIONINX TOCYAAPCTBEHHBIC M (MJIM) MYHHUITUTIATBHBIC YCIYTH) WM BCE
pe3yabTaThl MPEIOCTABICHUS TOCYAAPCTBECHHBIX U (WJIM) MYHHITUIAIBHBIX YCIYT,
yYKa3aHHBIX B KOMILIEKCHOM 3ampoce, OJJHOBPEMEHHO;

10) yBemomisieT 3asiBUTEINSI WIH €ro NPEICTaBUTENI O TOM, YTO OH UMEET
npaBo obOpatuthcst B MO®Ll c 3asBieHHMEM O MpEeKpalieHud TPeaOoCTaBICHUS
KOHKPETHON TOCyJIapCTBEHHOW W (WJIM) MYHUUUNAIBHOW yCayru (OT3bIBOM) B
paMKax KOMIUIEKCHOTO 3ampoca B Clydae, €CIM HOPMATUBHBIMU IPABOBBIMU
aKTaMH, PETYJIHUPYIONUMHU TPEIOCTABICHUE YKa3aHHON TOCYIapCTBEHHON M (UJTN)



MYHULIMOAIBHOM  yCIYTrH, TOPEAYCMOTPEHAa  BO3MOXXHOCTh  HAmNpaBJICHUS
COOTBETCTBYIOILIETO 3asiBJICHUS (OT3hIBA).

11) popmupyeT U pacrieuaThIBacT JUIS 3asBUTEIS WU €0 MPEICTaBUTEIIS
KOMIUJIEKCHBIM 3ampoc, npuMepHas (opMa KOTOpPOro YTBEpKIEHA IMPUKA30M
Munskonompaszsutust Poccun ot 21 mapra 2018 roma Ne 137 "O6 yTBepkIeHUU
npuMepHON (HOPMBI 3ampoca O MPEAOCTABIEHUN HECKOJIbKUX TOCYAapCTBEHHBIX U
(WM) ~ MYHUUUINAIBHBIX  YCIAYr B MHOTOQYHKIMOHAJIBHBIX  LIEHTpax
MPEAOCTaBICHUS TOCYJAPCTBEHHBIX W MYHUIMIAIBHBIX YCIAYT U TOpSKa
XPaHEHUs] COOTBETCTBYIOIUX 3alIPOCOB";

12) npuHUMAaET y 3asBHUTEIS WIN €T0 MPEACTABUTENS KOMIUICKCHBIN 3ampoc
U JIOKyMEHTHl U mepefaer ero pabotHuky MOILI, oTBeTcTBEeHHOMY 3a
dbopMUpOBaHUE 3aMPOCOB O TMPEIOCTABICHUM TOCYJIapCTBEHHBIX U (WJIM)
MYHULIMNAIBHBIX YCIYT HA OCHOBE CBEJICHUH, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce
Y MIPUJIAraeéMbIX K HEMY TOKYMEHTaX.

108. PaGoramk MDII, oTBeTcTBEeHHBII 3a (HOPMHUpPOBAHHE 3aAMPOCOB O
MPEIOCTABIEHUU TOCYJAPCTBEHHBIX M (WJIM) MYHUIMIIAIBHBIX YCIYyT Ha OCHOBE
CBEJICHMI, YyKa3aHHbIX B KOMIUIEKCHOM 3alpoce€ M IMpUIaraéMblXx K HEMY
JIOKYMEHTAaX:

1) oT WMEHHW 3asABUTENSA 3alOJHSACT 3aMpoC O MPEIOCTABICHUU KaXIOMH
rOoCyJapCTBEHHONW W (WJIM) MYHUIIMTIATBHOM YCIYTH, YKa3aHHON B KOMIUIEKCHOM
3amnpoce;

2) IEPEeBOJANT B DJICKTPOHHYIO (OPMYy M CHHUMACT KOIHUU C JIOKYMCHTOB,
MPEACTABJICHHBIX 3asBUTEIEM WWJIM €ro MpeACTaBUTEIEM, IOJAMNUCHIBAET UX U
3aBepsieT MevYaThio (PJEKTPOHHOU MOAMUCHI0) ¢ YKa3aHUEM Ha YKa3aHHBIX KOMHUIX
HauMmeHoBaHust MO, nomkHocty pabotHrka M®I 1 1aThl UX U3TOTOBIEHUS;

3) HampaBJIIET 3alpOChl O TMPEIOCTABICHUU TOCYAaPCTBEHHBIX W (WJIN)
MYHUITUTIATBHBIX YCIYT B TOCYAapCTBEHHBIC OpPraHbl U (WJIM) OpPraHbl MECTHOTO
CaMOyNpaBJI€HUsA, MPEIOCTABIISIIOIINE COOTBETCTBYIOIIUE YCIYTH, B CPOKH U
cnoco0aMu, YyKa3aHHBIMH B TNOANYHKTe 6 myHkta 104  HacTosiero
aAMUHUCTPATUBHOTO PETIAMEHTA.

109. B cnyuae mojmauum 3asBUTENIEM WM €r0 MIPEICTaBUTENIEM 3asBICHUS 00
UCIPABJICHUN TEXHUYECKOW OIIMOKM, ykazaHHOro B myHKTe 111 HacTosmiero
aIMUHUCTPATUBHOTO perjiameHTta, mocpeactBom MODI[, pabGotauk MOI]
OCYILECTBJISIET TMPUEM YKa3aHHOTO 3aABJIEHUS, OCYLIECTBISIET CIEAYIOLIUE
JIEUCTBUS:

1) ycTaHaB/IMBAET JMYHOCTD 3asIBUTEIIS WM JJUYHOCTH €T0 MPEICTABUTEIIS,

2) OCYIICCTBIISICT CKaHMPOBAHUE 3asIBJICHUS 00 MCIPABICHUN TEXHUYCCKON
OmMOKK ¥  TPUCBAWBACT  DJEKTPOHHOMY  JIOKYMEHTY  YHUKaJIbHBIN
UJIECHTU(PUKAITMOHHBIN KO U 3aBEPSIET €r0 CBOEH JIEKTPOHHOM MOIUCHIO;

3) HampaBIseT 3asBI€HHE OO0 WCIPABICHUH TEXHHUYECKOH OIMIMOKM B
aAMUHHCTPALUIO:

a) B DJIGKTPOHHOM BHJI€ - B J€Hb OOpaIlleHWs 3asBHUTENS WIA €ro
npenacrasurens B MOLI;

0) Ha OyMa)XHOM HOCHUTENE - B T€UEHHUE 2 pabouux THEH, CIeAYIOUINX 3a
THeM oOparieHust 3asBuTens wid ero npenacrasutens B MOILl, mocpeactBom



KYpPbEPCKO CBSI3M C COCTAaBJIECHHUEM OMNMUCU MEPEeaaBaeMoro JAOKyMEHTa (eciu
pabounii aenp M®II, cnexyrommii 3a gHEM OOpalIeHUS 3aABUTEIS WM €ro
npeacrasutenss B MO, sBnsercs HepabouuMm AHEM aIMUHUCTpAIUU, TO JTHEM
OKOHYAHUSI CpOKa TMepelayd JOKYMEHTOB CUMTaeTCs BTOpPOM paldouuii JeHb
aIMUHUCTpPALIMM, CICAYIOMUA 3a JHEM OOpalieHus 3asBUTENS WIH €ro
npeacraBures B MOLI).

110. Tlpu monyuyennrn MODII] BeIMHCKU (BBIMUCOK) M3 IMOXO35SHCTBEHHBIX
KHUT C UCIIPaBJICHHOMN TeXHUYECKO! omnoKkoit paboTHuK M®ILI, oTBEeTCTBEHHBIH 32
BBIZIAYy PE3yJIbTaTa MYHHIIMITAIBHONW YCIYTH, COOOIIAET 3asBHUTEII0 WA €ro
MPEACTABUTEINIO O MIPUHATOM PEIICHUH 10 TelaedOHy C 3alHUChi0 AaThl U BPEMEHHU
TeaeOHHOTO 3BOHKA WM TOCPEACTBOM CMC-UH()OPMHUPOBAHUS WA JIPYTUM
BO3MOXXHBIM CIIOCOOOM, a Tak)XKe OOECIIEUMBAET BBIJIaUy YKa3aHHBIX JOKYMEHTOB
3asIBUTENI0 WJIM €r0 MPEJCTABUTEIIO0 HE IMO3/IHEee padodero JHs, CIEAYIOLIEro 3a
JTHEM ITOCTYIUICHUS! COOTBETCTBYIOIIMX JOKYMEHTOB B MODII.

[locne BbIIayu BBHIMUCKH (BBIMMCOK) W3 IMOXO3SMCTBEHHBIX KHUT C
UCIIPABJICHHOM TEXHUYECKOW OIIMOKON 3asBUTEII0 WM €ro MPeICTaBUTEIIO
pabotHuk M®I] npou3BOIUT COOTBETCTBYIOIIYIO OTMETKY B aBTOMATHU3UPOBAHHOM
uHdopmarmonHoi cucreme M®ILI.

['naBa 28. UcnpaBnenue JOMYIIEHHBIX OMEYATOK U OMUOOK B BHIJJAHHBIX B
pe3yJibTaTe MPEAOCTABICHUS MYHUIIUIIAIBHON YCIYTH TOKYMEHTaX

111. OcHoBaHMeM ISl UCHPABIICHUS JOMYUIEHHBIX OMEYaTOK M OLIMOOK B
BBIJJAHHOW B PE3yJbTaTe€ MPEIOCTaBICHUS MYHULMIIAIBHON YCIYTH BBIIUCKE W3
MOXO3SMCTBEHHBIX KHUT (fajee - TEeXHUYEeCKas OLIMOKa) SIBJISIETCS MOJIy4eHUE
aJIMUHUCTpALIMEN 3asBJIEHUS 00 UCIPABICHUN TEXHUUECKON OIMOKU OT 3asiBUTEIS
WJIU €r0 MPECTaBUTENS.

112. 3asBieHue 00 WCHPaBICHUA TEXHUYECKOM OMMMOKK TMOJAETCS
3asBUTENIEM WJIM €ro IMpeACTaBUTEIEM B aJMUHUCTPALMIO OJHUM U3 CHOCOOOB,
YKa3aHHbBIM B ITYHKTE 28 HACTOSIIETO aIMUHUCTPATUBHOIO PEIJIAMEHTA.

113. 3asBnenue o0 WCTHPABICHUM TEXHHUYECKOW OIMIMOKH PETHCTPUPYETCS
JIOJDKHOCTHBIM JIMIIOM aJIMUHUCTPALIUH, OTBETCTBEHHBIM 32 IMPUEM U PETUCTPAIUIO
JOKYMEHTOB, B  TMOpSAJIKE, YCTAHOBIEHHOM [IJaBod 18  Hacrosmiero
aIMUHUCTPATUBHOTO pErjlaMeHTa, M HampaBiseTCcad JOJUKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a MPEJOCTABICHHE MYHULIUITAIbHON YCIYTH.

114. JloJoKHOCTHOE — JMIIO  aAMUHUCTpPALMK,  OTBETCTBEHHOE  3a
MPEIOCTABICHUE MYHULUIAIBHON YCIyT'H, B T€YEHUE OJHOro pabodero AHS CO
JIHSl pETUCTpalMy 3asBJICHUsT 00 UCIPABICHUM TEXHUYECKON OIIMOKM MpOBepseT
MOCTYIHUBILIEE 3asBJICHUE OO0 MCIPABICHUM TEXHUYECKOM OIMIMOKM Ha MpeaMeT
HAJIMYMSI TEXHUYECKOW OIMMOKM B BBIAAHHOM B PE3yJbTaTe MPEIOCTaBICHUS
MYHULUNAIBHON YCIYTHU IOKYMEHTE U IPUHUMAET OJTHO U CJIEAYIOIINX PELICHUN:

1) 00 ucrpaBiICHHA TEXHHYECKOHN ONTHOKH;

2) 00 OTCYTCTBHH TEXHHUYECKOHN ONITHOKH.

115. Kpurtepuem npuHATHS peIIEHUs, YyKa3aHHOro B nyHkTe 114
HACTOSIIIEr0 aJIMUHUCTPATUBHOIO PErJIAMEHTA, SIBJICTCS HAJIM4YHUE ONEYATKU U



(unu) OWMOKU B BBIJAHHOM 3asBUTENIO WM €ro MPeICTaBUTENIO JOKYMEHTE,
ABJISIFOLIEMCS PE3YIBTATOM MPEAOCTABICHUS MYHHUIIMIIATBHON YCIIyTH.

116. B cnydyae npuHATHUS pelIeHUs], YKa3aHHOTO B NoanyHkTe | mynkra 114
HACTOSILIETO aIMUHHUCTPATUBHOIO periameHTa, JTOJKHOCTHOE JULO
aAMUHHCTPALINM, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHHUIUIIAJBHOW YCIIYTH,
MOATOTABJIMBAET BBINMCKY W3 TOXO3SMCTBEHHBIX KHHUI C HCHPaBJICHHOMN
TEXHUYECKON OImUOKOW B TOPSJKE, NPEIyCMOTPEHHOM myHKTamu 90-92
HACTOSIIIEr0 aIMMHUCTPATUBHOIO PETJIAMEHTA.

117. B ciny4yae npuHATHA pELIEHUs, YKa3aHHOTO B MOANYHKTE 2 myHKTa 114
HACTOSIIIIETO aIMUHUCTPATHUBHOTO periiaMeHrTa, JOJDKHOCTHOE JIULIO
aJIMUHHUCTPALIMH, OTBETCTBEHHOE 3a MPEJOCTABICHHE MYHULMUIIAIBHOW YCIIYyIH,
TOTOBUT YBEJOMIICHHE OO0 OTCYTCTBUM TEXHUYECKOW OIIMOKM B BBIJAHHOM B
pe3ynbTare MPeAoCTaBICHNU MYHUIMIAIbHONW YCIYTd JTOKYMEHTE, 00ecreynBaeT
€ro MOANKMCAHUE TJIABOM aAMUHUCTPALMH, ITOCJIE YET0 HEMEMJIEHHO NIEPENAET €ro
JOJDKHOCTHOMY JIMIY aJMHUHHUCTPALlMM, OTBETCTBEHHOMY 3a HAIpPaBIICHUE
(BblOAUy) 3afBUTENI0 WMJIM €ro MPEACTABUTENIO0 pe3yibTaTa MYHULUIAIbHON
YCIIYTH.

118. JI0JKHOCTHOE MO aIMHUHHUCTPALMU, OTBETCTBEHHOE 32 HAIIPABJICHHE
(BblOauy) 3afBUTENI0 MM €ro MPEACTABUTENIO0 pe3ysibTaTa MYHUIUNAIbHOM
yCIyrd, B TEUEHUE OAHOro paldodero MAHSI €O JHA NOJINUCAHUS TJIaBOU
aAMUHHACTPALlMM OJHOTO M3 JOKYMEHTOB, YKa3aHHbIX B IyHKTe 116 mmm 117
HACTOSIIIEr0 aIMMHUCTPATUBHOIO PErJIAMEHTA, HAPABJISIET YKa3aHHBIN TOKYMEHT
3asIBUTENI0 WJIM €ro MPEACTABUTENI0 MOYTOBBIM OTHPABICHUEM IO MOYTOBOMY
azipecy, yKa3aHHOMY B 3asBJICHUH 00 MUCIPABICHUH TEXHUYECKOMN OIMOKH JTUO0 1O
OOpaIIeHHIO 3asiBUTEINS UIIA €r0 MPEACTaBUTENS - Bpy4aeT ero JIMYHO.

B cnywae, ecnu 3agBieHre OO0 HCINPABICHUUM TEXHUYECKOM OHIMOKHU
II0J1aBaJIOCh 3asIBUTEEM WIIM €ro mnpenacraBureneM yepes MOLI, To nomxHOCTHOE
JUIO aIMUHUCTpPALMU, OTBETCTBEHHOE 3a BbIJauy (HAIpaBlICHUE) 3asBUTEIIO
pe3yibTaTa MYHHUIMIAIBHON yCIyrd, B TE€UYEHHE OJHOrOo paboyero JHsA CO JIHSA
NOANMCAHMS TJ1aBOM aJIMHUHHUCTPAlUMU OJHOTO M3 JOKYMEHTOB, YKa3aHHBIX B
nyHktax 116 u 117 HacTosIero aJMUHUCTPATUBHOTO PEIIAMEHTA, HAMPABISET
yKa3aHHbIA JTOKyMeHT B MOLI.

119. PesynpTaToM pacCMOTpPEHUS 3asBICHHS 00 UCIIPABICHUU TEXHUYECKON
OIMOKA B BBIJAHHOM B pe3yibTaTe MPEIOCTaBICHUS MYHULUINAIBHON YCIyTH
JIOKYMEHTE SIBJISIETCS:

1) B cnyyae HamMuusi TEXHUYECKOH OMIMOKA B BBIAAHHOM B pPE3YJIbTaTe
NPENIOCTAaBICHUS ~ MYHHULIMNAIBHOW  YCIYyrM  JIOKYMEHTE€ - BBIIMCKA U3
MOXO3SIICTBEHHBIX KHUT C UCIPABICHHOM TEXHUYECKOMN OLIMOKOI;

2) B ciIy4ae OTCYTCTBHSI TEXHHYECKON OINMOKU B BBIJAHHOM B PE3YJIbTATE
NPEIOCTABICHUS! MYHUIMNAIBHON yCIyTM JOKyMEHTe - YyBeAOMJieHHEe 00
OTCYTCTBUU TEXHHYECKOW OIIMOKHA B BBIJAHHOM B pE€3yJlbTaTe MPEAOCTABIICHUS
MYHULMOATBHOW YCIYT'H TOKYMEHTE.

120. CmocoboM ¢ukcanmuu pe3yabTaTa PacCMOTPEHHS 3asBICHUS 00
UCIPABICHUN TEXHUYECKOW OIIMOKU SBIISETCS 3aHECEHUE JOJDKHOCTHBIM JIMIIOM
aJMUHUCTPALIMH, OTBETCTBEHHBIM 3a HAlpaBJICHUE (BbIAAUY) 3asBUTEIIO HIIU €ro



MPEACTAaBUTENIO Pe3yabTaTa MYHHIIUIAIBHOW YCIYTH, B JKypHaJ€ PEruCTpaliu
oOparieHuil 3a TPEIOCTaBICHUEM MYHHUIIMTIATBHON YCIYTH OTMETKH O BbIIaye
BBIMICKHU (BBIMHUCOK) W3 TMOXO3SIMCTBEHHBIX KHUT C HMCIPABICHHONW TEXHHYECKOM
OITUOKOW 3asBUTENIO WJIM €T0 TPEACTABUTEIIO WM O HAMPaBICHUH YKa3aHHBIX
BBITTUCKH (BBITIHCOK) B MDII.

PA3JIEJTIV. ©OPMbl KOHTPOJIA 3A IIPEJOCTABJIEHUEM
MYHUIAITAJIBHOUM YCIIVI'U

['maBa 29. [Topsaok OCyImecTBICHHs TEKYIIET0 KOHTPOJIS 32 COOTIOCHUEM U
MCIIOJTHEHUEM OTBETCTBEHHBIMU JOKHOCTHBIMU JTUIIAMHU MOJ0KEHUN HACTOSIIETO
aMUHUCTPATUBHOTO PETJIAMEHTA U UHBIX HOPMATUBHBIX MPABOBBIX AKTOB,
YCTaHABJIMBAIOIINX TPEOOBAHUSI K MPEAOCTABICHUIO MyHUITUIIAILHON YCIIYTH, a
TaKKe 32 MPUHIATUEM UMH PELICHUM

121. Texymuit KOHTPOJIb 32 COOIOACHUEM ITOCICA0OBATEILHOCTH ICHCTBUMH,
ONPEIENCHHBIX aJMUHUCTPATUBHBIMU IpOLEAypaMHd IO  IPEAOCTABICHUIO
MYHULUMIAIBHOW YCIYIM M MPUHATHEM PELICHUA JOJDKHOCTHBIMH JIMI[AMU
aAMUHUCTPALIMA  OCYIIECTBIISICTCA JOJDKHOCTHBIMM JIMLIAMH  aJMUHUCTpALUH,
HAJCJICHHBIMA ~ COOTBETCTBYIOLIMMM  ITOJIHOMOYMSMH, IIyTEM PaCCMOTPEHUS
OTYETOB JOJDKHOCTHBIX JIMI] aJIMHHHCTPAllUH, a TaKXKE PAaCCMOTPEHHS XKayuoo
3asBUTEJIEW WIIA UX MIPEACTABUTEIICH.

122. OcHOBHBIMHU 3aja4aMU TEKYIIETO KOHTPOJIS SIBJISFOTCS:

1) obecnieueHue CBOEBPEMEHHOTO U KAa4ECTBEHHOTO TPEIOCTABIICHHUSI
MYHULHANAIBHON YCIIYTH;

2) BBISIBJICHHE HApYIICHUH B CpPOKax M KadyecTBE MPEJOCTaBICHUS
MYHHULUIIATBHON YCIIYTH;

3) BBISIBJICHHE W YCTPAaHEHHE TMPHYUH M YCIOBHH, CIIOCOOCTBYIOLIMX
HEHaJUIeKalleMy MPeIOCTaBICHUI0 MyHULUIIAIbHON YCIIYTH;

4) mpuHATHE MEp MO HAJUISKAIIEMY IPEIOCTABICHUIO MYHUIIMIAILHON
YCIIYTH.

123. Tekymuii KOHTPOJIb OCYLIECTBISAETCS HA TOCTOSTHHON OCHOBE.

I'naa 30. [TopsI0K M NEPUOJUYHOCTH OCYIIIECTBICHUS TUIAHOBBIX U
BHETUIAHOBBIX MPOBEPOK MOJTHOTHI U KAYECTBA MPEOCTABICHUS] MyHUITUTIAILHON
YCJIYTH, B TOM YHUCJIE TTOPSIIOK U (hOPMBI KOHTPOJIS 3a TIOJTHOTOM U Ka4eCTBOM
peAOCTaBICHUS MYHUIIUTIATLHON YCIIyTH

124. KoHTpob 32 MOTHOTOW M KAYECTBOM MPEAOCTABIECHUS JOJKHOCTHBIMU
JUIAMH  aJIMUHUACTPALIMM MYHULUNAIBHOM YCIYTH OCYIIECTBIseTCs B (dopme
IJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK.

125. [1naHOBBIE TIOBEPKHU OCYIIECTBIISIOTCS HAa OCHOBAHHH IIJIAHOB PaOOTHI
aJMUHHUCTpalMK. BHennaHoBbIe NPOBEPKU OCYILIECTBIISIIOTCS 10 PELIEHUIO IJ1aBbl
aIMUHUCTPALlMM B CBSI3W C TPOBEPKOM YCTPAHEHHS paHEE BBISIBICHHBIX
HApYyILICHUH, a TaKKe B ClIydyae MOJydyeHHUs >kanod Ha JeiictBus (Oe3nericTBue)



JOJDKHOCTHBIX JIUI] aIMAHUACTPAIUH.

126. KoHTpOJIb 32 OJTHOTOW M KaYECTBOM MPEAOCTABICHUS T0JKHOCTHBIMU
JUIAMHU aJIMUHUCTPAIIMN MYHUIIUTAIBHON YCIYTH OCYIIECTBIISETCS KOMUCCUEH TIO
KOHTPOJIIO 33 TOJIHOTOM M Ka4eCTBOM IMPEAOCTABICHUS MYHHUIIMIAIBHBIX YCIYT
aIMUHUCTPALIMM, COCTAaB M TMOPSIAOK JACSATEIBHOCTH KOTOPOWM YTBEPXKIAAeTCs
MPaBOBBIM AKTOM aIMUHUCTPAIUH.

127. Cpokx mnpoBelneHUs TNpPOBEpKH U OG(OpPMIIEHHS aKTa MPOBEPKH
coctaBisier 30 KaJeHAApHBIX AHEHW CO JHA HAadajla INpoBepku. JlHeM Hadanma
MIPOBEPKH CUUTACTCS JICHb MIPUHATHUS PEIICHUS O HA3HAYCHUU TTPOBEPKH.

B cnywae mocrtymuieHust xanoObl Ha perieHus, aehcTBus (Oe3neicTBue)
JTOJDKHOCTHBIX JIMIT aJAMHHHUCTPAIIMA TIPH TPEAOCTABICHUN MYHHIUTAIBHON
YCIIYTH TJIaBa aJIMUHUCTPAIMU B MEJISIX OpraHU3allui U MPOBEJICHUSI BHEILIAHOBOM
MPOBEPKU NPUHUMAET PEIICHHE O HA3HAYCHUU MPOBEPKH B TEUCHHUE OJHOTO
pabouero JHS CO JIHA MOCTYIUICHUS JaHHOU >kasio0bl. Cpok MpoBeeHUs POBEPKU
1 o(hOpMIICHHSI aKTa TPOBEPKH B YKa3aHHOM CJIy4ae yCTAHABJIMBAETCA B MpeJenax
CPOKOB, olpeieieHHbIX cTathel 112 denepanbHoro 3akona ot 27 utonsa 2010 roga
Ne 210-d3  "OO6  opraHuzanuu  MPEJOCTABICHHS  TOCYJIApCTBEHHBIX U
MYHULUNAIBHBIX YCIYT".

128. Ilo pe3ynpTaTaM IUIAHOBBIX M BHEIUJIAHOBBIX MPOBEPOK O(OPMIIAETCS
aKT TPOBEPKH, B KOTOPOM OIUCHIBAIOTCA BBISBJICHHBIE HEIOCTATKU U
MPEIOKEHUS] IO UX YCTPAHEHUIO.

I'maBa 31. OTBETCTBEHHOCTH AOJKHOCTHBIX JIMI aIMUHUCTPALMH 34 PEIICHUS
u nerctBus (0e3nelicTBue), MpUHUMaeMble (OCYIIECTBISIEMbIC) UMH B XO/I€
peAOCTaBICHUS MYHUIIUTIATLHON YCIIyTH

129. O0s3aHHOCTD coOIr0IEHUS TOJIOKEHUH HACTOSIIIETO
aIMUHUCTPATUBHOI'O PETJIAMEHTA 3aKPEIUISeTCs B JOJDKHOCTHBIX HMHCTPYKITUSAX
JIOJKHOCTHBIX JIUI aIMUHUCTPALTUH.

130. ITpu BbIsIBIICHUM HapYILICHUI NIpaB 3asiBUTEIICH WIIN UX MIPEACTABUTEIICH
B CBSI3U C MCIIOJJHEHUEM HACTOSIIEr0 aIMUHUCTPATUBHOIO perjiaMeHTa BUHOBHBIC
B HApyUIEHUWU JOJDKHOCTHBIC JIMIA aJMUHHUCTPAIlMM  NPUBIEKAIOTCS K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOIATENbCTBOM Poccuiickoin denepanumu.

I'naBa 32. [TonoxxeHus, xapakTepu3yromre TpeOoBaHus K NOPSAKY U popmam
KOHTPOJIS 32 MPEAOCTABIEHUEM MYHULIUIIAILHON YCIyTH, B TOM YHCII€ CO CTOPOHBI
rpaxkJiaH, X 00beIMHEHUN U OpTraHU3alUM

131. KoHTpoap 3a mpeaoCTaBIC€HUEM MYHHUIUIIAIIBHON YCIYTH CO CTOPOHBI
rpaxaaH, WX OObEJUHEHMH W  OpraHu3alUil  OCYUIECTBIIACTCA  IyTEM
UH(GOPMHUPOBAHUS AJMUHHUCTPAINH O (paKTaX:

1) HapylieHusT TpaB ¥ 3aKOHHBIX HMHTEPECOB 3asABUTENCH WM UX
npecTaBUTENeN pelieHueM, aeicTBueM (0Oe3neicTBueM) aJIMUHUCTPALUd U €€
JOJKHOCTHBIX JIMILI;

2) HapyIICHUsT TOJIOKEHHWI HACTOSIIEr0 aJMUHUCTPATHBHOTO perjamMeHTa



WIM HHBIX HOPMATMBHBIX TIIPAaBOBBIX akToOB Poccuiickonn  @Penepanum,
yCTaHaBJIMBAIOIIUX TPEOOBAaHUSA K MPETOCTABICHUIO MyHUITUTIAIBHON YCIIYTH;

3) HEKOPPEKTHOTO  TMOBEACHUS  JIOJDKHOCTHBIX  JIMI[  aJMHHUCTPALIMH,
HapyILIEHUsI TPABWI CIYKEOHOW AITHKM MPU NPEIOCTABICHUU MYHHUIIMIAIBLHOM
YCIIyTH.

132.  Hadopmamnuio, ykazaHHyro B nyHkre 131  Hacrosmiero
aJIMUHUCTPATUBHOTO pErjaMeHTa, TpaxkaaHe, UX OOBEAMHEHHS W OpraHu3aliu
MOTYT COOOIIUTH YCTHO MO TelNeQoHy aJIMHHHUCTpAIMH, YKa3aHHOMY Ha
opuMansHOM caiiTe agMUHHCTpPAIlMH, MUCHMEHHO, TOJaB OOpalleHHEe uYepes3
OpraHu3allid [OYTOBOW CBSI3M Ha aApec aJMUHUCTpAlMd, WIH HalpaBHUTh
AIIEKTPOHHOE O0pAIlEHHUE 10 aAPECY ANEKTPOHHON MOUYTHI AIMUHUCTPAIIIH.

133. KonHTponp 3a NpPEenOCTAaBICHUEM  MYHHUIMIIAJBHOM  YCIYTH
OCYUIECTBJISIETCSI B COOTBETCTBUU C JIEUCTBYIOIIUM 3aKOHOAATEIbCTBOM.

134. Cpox paccMoTpeHus OOpallleHHii CO CTOPOHBI TpakKIaH, UX
oObeuHEHUN 1 opraHu3anuii coctapisieT 30 KaJleHIApHBIX JHEH ¢ MOMEHTa WX
PEruCTpaLHH.

Jlnem peructpanuu OOpalleHusl SBJSETCS JIeHb €ro IOCTYIUIEHUS B
aamuHucTpanuio (1o 16.00 vacos). [lpu mocryrmiennn obpaiienus nocie 16.00
YaCcOB €r0 PErucTpalus IPOUCXOAUT CIEIYIOIIUM PabOYUM THEM.

PA3JIEJI V. IOCY IEBHBIN (BHECY IEBHBIN) ITOPSJOK
OBXAJIOBAHUS PENIEHUI 1 JEMCTBUH (FE3JIEICTBUA)
AJIMUHHUCTPAIINN JINBO EE MYHUITUITAJIBHOT'O CITYXAIIIETO,
M®II, PABOTHUKA M®I]

I'masa 33. Madopmarws 11 3aUNHTEPECOBAHHBIX JIUI] 00 WX MpaBe Ha
nocyneoHoe (BHecyeOHoe) o0xanoBaHue NedcTBUM (Oe3eHCTBYS) U (MITH)
pEIIeHUH, MPUHATHIX (OCYIIECTBICHHBIX) B XOC MPEIOCTABICHHUS
MYHHIIATIATLHON yCITyTH

135. 3asBuTeNb WM €0 MPEICTABUTEb BIIPABE MOJATh XKaJIO0y Ha perieHue
u (wm) paeiictBue (Oe3neiicTBUE) aAMUHHUCTPALUM JMOO €€ MYHUIUIAIBLHOTO
ciyxaiero, M®OII, paborauka M®I] (nanee - xxanoba).

136. 3asBuTENL WU €0 MPEACTABUTENIb MOXKET OOpaTUThCS C KaJIOOOM, B
TOM YHUCJIE B CIACAYIONIUX CITyYasx:

1) HapylIeHHe CpoKa PEruCTpallid  3asBJICHHS O  MPEIOCTaBICHUHU
MYHULUNAIBHON YCITyTH, KOMILJIEKCHOTO 3aMpoca;

2) HapyIIeHue CPpOKa PEI0CTABIICHUS MyHHUIIATIAILHON YCITyTH;

3) TpeboBaHKME Yy 3aABUTENSI WJIA €ro TPEJACTABUTENS JOKYMECHTOB WM
uHpopmaruu OO  OCYIIECTBICHUS  JCHCTBUN,  TPENCTABICHUE  WJIU
OCYILECTBJIICHUE KOTOPBIX HE MPEYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU aKTAMHU



Poccuiickoii denepanny, HOpMAaTUBHBIMHU IIPABOBBIMU akTamu OMCKO# oOnacTu,
HOPMAaTUBHBIMU IPABOBBIMHU aKTaMM MYHULUIAIBHOIO 0Opa3oBaHUs IS
IIPEIOCTABIICHUSI MYHULIMITAIBHOW YCIYTH;

4) oTKa3 B MpHEMe IOKYMEHTOB, MPEACTABICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMATHBHBIMH IIPaBOBbIMM akTamu Poccuiickoin denepanun, HOpMaTHUBHBIMU
npaBoBbIMU akTaMu OMCKON 00JacTH, HOPMAaTHUBHBIMU IPAaBOBBIMHM aKTaMHU
MYHHUIIMIIAJIBHOTO O00pa30BaHUs JJIsl MPENOCTABICHNUS MYHULMIAIBHON yCIyTH, Y
3asIBUTENS WK €r0 MPEACTaBUTENS;

5) oTka3 B TPEOCTABICHUM MYHHIUNAIGHOW YCIAYTH IO OCHOBAHWUSIM,
KOTOpbIE HE TMPEAyCMOTpPEHBbl (elepalbHbIMU 3aKOHAaMU M TMPUHATHIMA B
COOTBETCTBUM C HHUMHM HHBIMA HOPMAaTHBHBIMH IPAaBOBBIMU akTamH Poccuiickoii
®denepanuy, 3aKOHAMH W MHBIMM HOPMAaTHUBHBIMHU NPaBOBbIMU akTamMu OMCKOH
00J1aCTH, HOPMATUBHBIMU IIPABOBBIMH AKTaMU MYHUIIUIIATIBHOTO 00OPAa30BaHUs;

6) 3arpeboBaHKe TUIATHI, HE MPEAYCMOTPCHHOW HOPMATHBHBIMHU IMPABOBBIMU
aktamu Poccuiickoil denepanny, HOpMaTUBHBIMU NPaBOBBIMU akTaMu OMCKOU
o0acTy, HOpMAaTUBHBIMU IIPABOBBIMU aKTaMH MYHUIMIIAIILHOTO 00pa30BaHuUs;

7) OTKa3 aIMHHUCTpAIMW, JOJDKHOCTHOTO JIMIA aJMHHUCTpAllUU B
UCIPABJICHUH JIONYIIEHHBIX UMM ONEYaTOK U OMIMOOK B BBIAAHHBIX B pE3yJbTaTe
OPEJOCTABICHUS! MYHULMNAIBHOM YCIyrM JOKYMEHTax Ju00 HapylleHHUe
YCTaHOBJICHHOT'O CPOKa TAaKUX UCIIPABJICHMIA;

8) HapylieHHe CpoKa WM TOPSIKa BBIIAYM JOKYMEHTOB IO pe3yJbTaTaM
MPEIOCTABIEHUSI MyHULIMIIAILHON YCIYTH;

9) mpuOCTaHOBJICHUE TPEIOCTABICHUS MYHUIMITAIBHONH  YCIyTH, €CIU
OCHOBAHMSI MPUOCTAHOBJIEHUS HE NPEILyCMOTPEHBbI (eAepalbHbIMU 3aKOHAMH H
NPUHATBIMA B COOTBETCTBUU C HUMHU MHBIMU HOPMATHUBHBIMHU IPABOBBIMH aKTaMH
Poccniickont @enepanny, 3aKOHAMU ¥ MHBIMA HOPMAaTHBHBIMU ITPABOBBIMHU aKTaMH
Omckoil  00nacTH, HOPMATHBHBIMU TPABOBBIMU aKTaMH  MYHHIIMIIAIBHOTO
oOpa3oBaHus;

10) TpeboBaHue y 3asBUTENS WM €r0 MPEACTABUTEIIS MPH MPEI0CTABICHUN
MYHUIIMIIAIBHOW YCIYTM JOKYMEHTOB WM WH(OpMAalWH, OTCYTCTBUE U (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIUCh IPU IEPBOHAYAIBHOM OTKa3€e B
npueMe JIOKYMEHTOB, HEOOXOIMMBIX JJsi MPEIOCTaBICHUS MYHUIUIAIbHON
yciyrd, Jau00 B NPEJOCTAaBICHUM MYHUIMNAIBHON YCIYTH, 3a HCKIIOYEHHEM
clly4yaeB, MPeyCMOTPEHHbIX MyHKTOM 4 yactu 1 crarbu 7 denepanbHOTO 3aKOHA
or 27 wurwng 2010 roma Ne210-®3 "OO6 opraHuzauuu MOpPeIOCTaBICHUS
rOCyAapCTBEHHBIX M MYHULIMITAJIbHBIX yCIyT".

137. B cny4asix, yka3aHHbIX B NOANyHKTax 2, 5, 7, 9 u 10 nynkra 136
HACTOSIIIET0 aJMHHHUCTPATUBHOIO pEriIaMeHTa, »*ajno0a MOXKET ObITh MOoJaHa
TOJIBKO Ha pemieHue u (uiau) pedctBue (Oe3nedcTBUE) aJAMUHHUCTpAIIUH,
MYHULMOAIBHBIX CIYXKAIIMX aAMUHUCTPALMH.

138. Paccmorpenue >kamoObl OCYIIECTBISIETCS B TOPSAAKE U CPOKH,
yCTaHOBJIEHHbIE cTaTtheil 112 depepanbHoro 3akona ot 27 wutons 2010 rona
Ne 210-®3  "OOG  opraHu3zauuMyd  MOPEAOCTaBICHHUS  TOCYAApCTBEHHBIX U
MYHHUIMOAIbHBIX YCIYyT".



['maBa 34. Opransl rocyapCTBEHHON BJIACTH, OPTraHbl MECTHOIO
caMOYIIpaBJICHUs, OpraHU3allUU U YIIOJTHOMOYEHHBIE Ha pACCMOTPEHHE 3Kaio0bl
JUIA, KOTOPBIM MOKET OBITh HaIlpaBJIeHa >kKajlo0a 3asBUTEIIS UITH €T0
IpEACTABUTEIIS B 1OCYAeOHOM (BHECYI€OHOM ) TIOPSIIKE

139. Xano6a Ha pemieHus u aecTBus (0e31elicTBUE) IJ1aBbl aIMUHUCTPAIIUN
MOJAETCs TJIaBe aIMUHHUCTPALIUH.

140. XXanoOwl Ha pemieHust U AeHCTBUA (0€31eHCTBHE) TODKHOCTHBIX JIUI U
MYHHUITUTIATBHBIX CITYXKAIX aMAHUACTPAIIIH TI0JIa€TCS TJIaBE aIMHUHUCTPAIINH.

141. XKanoOwl Ha pemenus u nevictBus (Oe3neiictBue) paborHmka MOI]
MOJAKOTCA PYKOBOAUTEIO 3TOT0 MO,

142. JKanoOwbl Ha pemienus u neiictBusa (0e3nericteue) M®I] momaroTcs B
MUHHCTEPCTBO AKOHOMHUYECKOTO pas3BuTHs OMCKOH 00J1acTH WIM MHHHUCTPY
PKOHOMMYECKOTO pa3BuThsa OMCKOM 001acTH.

['nmaBa 35. CriocoObl UHPOPMUPOBAHUS 3asIBUTENCH WM UX MPEICTABUTEINEH O
MOPSAJIKE MOJa4l U PACCMOTPEHHUS KaJ00bl, B TOM YHUCJIE C UCIIOJIb30BAHUEM
€IMHOTO MOpTaJia rOCYAapCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT ((DyHKIIHN)

143. Uudopmaruio o mopsijke MoJadyd U PacCMOTPEHHUSI KaIOObl 3asIBUTEIb
WJIY €70 MPEICTABUTENIb MOTYT MOJYYHUTh:

1) Ha wWH(OPMALMOHHBIX CTEHJAaX, PACIOJIOKCHHBIX B IOMEIICHHUSIX,
3aHMMAaEMBbIX aJIMUHUCTPALIMEN, WK B ToMeleHusAX MOILI;

2) Ha o(pUIIMATBEHOM caiiTe aAMUHUCTpaIyH, caiite MOLI;

3) na Iloprare;

4) TMYHO Y MYHHUIIMIAIBHOTO CIIY)KaIlero aJMHHUCTPAIMH, Y PaOOTHHKOB
M®II;

5) myTem oOpariieHusI 3asiBUTENSI WIIA €0 MPEACTABUTENS B aJIMUHUCTPALIHIO,
M®OI] ¢ ucnosb30BaHuEM CPeICTB TeACHOHHOM CBSI3U;

6) myTem oOpallleHUs 3asBUTENS WM €r0 MPEACTABUTEINS Yepe3 OpraHu3aluu
MOYTOBOU CBSI3U B aIMUHHUCTPAIIHIO;

7) 10 JCKTPOHHOM IMOYTE aIMUHUCTPALINH.

144. Tlpu oOpatieHny 3asiBUTENSI UK €T0 MPEICTABUTENS B aIMUHUCTPAIIHIO
JUYHO WM C HCIOJb30BAHUEM CPEJCTB TeNe(OHHOU CBsI3U, MO DJIEKTPOHHOU
MoYTe afMUHUCTpAIIMU UHGOPMAIKS O TIOPSIAKE MOAaud U PACCMOTPEHUSI KaT00bI
MPEOCTaBISCTCS B TOPSAKE, YCTAaHOBJIEHHOM B MmyHkTax 12-14 wnHacTosiero
aIMUHUCTPATUBHOI'O PETJIAMEHTA.

I'naBa 36. [lepeyeHr HOPMATHUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOIIUX
MOPSIIOK OCYeOHOTO (BHECYIEOHOTO0) 00KamoBaHus AeicTBUi (6e31eiiCcTBISA) 1
(WJIn) peleHnid, TPUHATHIX (OCYIIECTBICHHBIX) B X0/1€ MPEJOCTABICHHUS
MYHUIIUIIAJIBHON yCITyTH

145. HopmaTuBHBIE MPaBOBbIE AKTHI, PETYIUPYIOLIUE TOPSAOK 10CYAEOHOTrO
(BHECYmeOHOTO) oOOanoBaHus JAcecTBUN (Oe3neiicTBusa) W (WiHM) penieHuH,



MPUHATHIX (OCYIIECTBICHHBIX) B XO€ MPEIOCTABICHUS MyHUIIUTIAIBHON YCITYTH:
1) ®enepanpubiii 3akoH  oT 27 wmions 2010 roma Ne 210-d3 "O6
OpraHU3alliy MPEAOCTABICHUS TOCYIaPCTBEHHBIX U MyHHUITUIAIBHBIX YCIyT".
146. Mudopmarus, coaepikamascs B HACTOSAIIEM pasieie, IOICKHUT
pasmerienuro Ha [lopraine.



IIpunoxenue

K aJMUHUCTPATUBHOMY PEIVIAMEHTY
NIPEAOCTABIICHHUS] MyHUIIUIIAIBHON YCIIyT'H
«Bbljaua BBIMCKY U3 OXO35HCTBEHHBIX
KHHUI»

(VKaszvieaemcesi HAUMEHOBAHUE
AOMUHUCTPAYUU MYHUYUNATILHO2O
00paszosamis)
Or
(hamunus, ums 3as8umes
(nonnocmolo),  nMpu  HAIUYUU ~ OMUECME0
3as8umersi (NOJHOCMbIO)
JIOKYMEHT, YIOCTOBEPSIIONIMA JTHYHOCTH
3asIBUTEIISL:

(610, cepusi, HomMep, Kem U Ko20a 8bl0aH)
MPOXKUBAIOIIETO TIO aJIPecy:

MMOYTOBBIN apec:

KOHTaKTHBIN TenedoH
aJpeC IEKTPOHHOM MOYTHI

(npu Hanuvuu)

3ASIBJIEHUE

HpOI_Hy MpEaOCTAaBUTD BBIIINCKY U3 MOXO03SIMCTBEHHBIX KHUT O

(VKasvieaemcs nepeuelsb U008 C8eOCeHUU U3 NOXO3AUCMEEHHbIX KHUZ, UHpOPpMAYUs O
KOMOPbIX HeObX0OUMA 3asI8UMENIO, - O 3EMENIbHOM YHACMKE, CellbCKOXO03AUCTEECHHbIX
JHCUBOMHBIX, NIMUYAX, NUENAX, CETbCKOXO03UCMEEHHOU MeXHUKe, 000pYO08anuU U
MPAHCROPMHBIX CPEOCMBAX U (UIU) UHBLE CECOCHUS U3 NOXO3SAUCMBEHHBIX KHUZ O TUYHOM
noocodoHOM X0351icmee)

dopmaT npeaocTaBIeHHs BBIMUCKU: B OpMe dIEKTPOHHOTO JOKYMEHTa WM Ha OyMakHOM
HOCHUTEIIE (HYHCHOE NOOYEPKHYMD).

[Ipunoxenus:
1.
2.

20r.

(noonuce 3aseumens unu
npeocmasumeis 3aa6umeis)






